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CETARS Web Introduction

CETARS Web is FASOTRAGRUPAC’s way of delivering  Corporate Enterprise Training and Resource System (CETARS) to activities that do not have access to the wide area network (NETMSN).  Your activity is about to start using CETARS and first, you need to get connected via the Internet.  
A Note on Printing Reports on CETARS Web

Follow necessary steps as described in each subsystem’s section to generate a report.  Press the Submit button to print a report in CETARS Web.  Please note the report’s status will not be viewable in the QUEUE.

CETARS Web utilizes Adobe Acrobat Reader to enable viewing and printing of subsystem reports.  To view requested reports, simply wait.  That’s right.  Wait for the system to send the report via the Internet.  Once the report is received, CETARS Web will launch the Netscape browser.  The system will also launch Adobe Acrobat Reader with the report in view.  The system will display a warning window describing a possible security hazard.  Disregard the message and select ‘Open it’.  Once you print the report, be sure to check the box labeled 'Shrink to fit' to make sure your report fits on the paper.

Good-housekeeping note: Once you are finished with the report you just created, press the Queue button.  Find the report you just generated and click DEL to remove the report from the print queue.  Once you are done viewing or printing the report, go to Netscape and close the program.  With each new report requested, the system launches a new browser window, regardless if one is open or not.

If you want to save a copy of the report, you must select ‘Save it’ instead of ‘Open it’ as described above.

Logging On/Off

          
Connect to your internet service provider via NETSCAPE Navigator or Microsoft Internet Explorer and go to https://cetarsweb.cnet.navy.mil/pls/cetars/main.action?V_LOC=home.  The CETARS menus should appear.  Follow their instructions to reach the logon screen as it appears below:


[image: image1.wmf]
Enter pre-assigned Username and Password.  The database used will always be PENU2987.  Click on connect or hit the ENTER Key when finished.

From here the main CETARS screen will appear with access to the Personnel Subsystem (PERS), Student Training Management Subsystem (STM), Utility Subsystem (UTIL) and an Exit Function.  We will now discuss each of the aforementioned subsystems.

PERSONNEL (PERS)

The following is a brief reference guide of the PERS functions in CETARS Web.

Personnel Maintenance

PERS0025-1 XE "PERS0025-1"  is used to add and maintain personnel records.  The basic personnel information is entered via this form.  Not all of the data is required.  It is important to know that all personnel, student, staff or instructor; must be initially entered into the Personnel Table before their records can be updated by CETARS.  

Buttons

Curr Asmt/Sit-In - see PERS0026-1
Clrnc - see PERS0028-1
Family/Nok - see PERS0080-1
Educ - see PERS0110-1
Languages - see PERS0085-1
BrCl - calls an LOV listing the Branch Classes/Service Groups

UIC Addr - displays the primary UIC physical address

Form Process

View Mode Only

The Career Counselor can go through a personnel record in view mode only using form PERS0025 Personnel Information.  Click on the Personnel Info and the person’s record will display for review.  When review is complete, click on the OK or MENU to return to the Main Menu.
PERS Maintenance

Add/Maintain

1. Enter the SSN or Last Name, First Name of the person.

2. Press F8 or click XQ for a match to the data entered. 

3. If a record is located, the SSN, Last Name, First Name, Middle Name, Service Code (SVC), Branch Class (BrCl), Rate/Rank, Pay Grade and Primary UIC will be filled in on the form.  The rest of the form will be blank if the Primary UIC is not equal to the UIC(s) that the user has permission to see. 

NOTE: Service Code can not be queried on. 

4. Accounting Category Codes (Acc Cd) describe the type of duty the member is assigned to perform at his current activity.

· Select Citizen, Ethnic, and Religion options.

· Click COMMIT to save.

Activate
The ACTIVATE button changes the status of the person selected. Unless a record is a Prospective Gain or an Active record, the record cannot be fully Viewed or Updated.

Click on the ACTIVATE to show the form with some of the data filled in if the person had been on the MASTER PERSONNEL Table.

Enter data in all fields appropriate below:

· Birth Date.  This is entered in YYMMDD format.  This is an optional field.

· Gender.  This is an optional field.

· Marital Status.  This is an optional field.

· Blood Type.  This is an optional field.

· Enter the appropriate code to identify the type of duty the person is assigned to perform at his current activity.  Select and COMMIT. This is an optional field.

· Citizen.  This is a required field.  Defaults to A.

· Ethnic.  This is an optional field.

· Religion.  This is an optional field.

· State Home of Record.  This is an optional field.

· Country Home of Record.  This is an optional field.

· State of Birth.  This is an optional field.

· Country of Birth.  This is an optional field.

· Click COMMIT to save.  NOTE:  Whenever a column is modified, the COMMIT button should be clicked on so that the changes will be saved.

· Click on the CURR ASSMT/SIGN-IN button to complete the ACTIVATE process.
Enlisted Data
PERS0025-2 XE "PERS0025-2"  is initiated as a result of data that is put into the Rate/Rank and Pay Grade fields that indicates an enlisted person.  This form is displayed when the ENLISTED button is pressed.

Form Process

Field Descriptions

· Next UIC is used to reflect the next command the individual is going to upon transfer.  This field is used for forwarding mail to an individual upon transfer.  This is an optional field.

· Originating UIC is the UIC of the command that was the person’s last permanent duty station. This is an optional field.

· Previous UIC is the UIC of the command that the person was previously assigned in a temporary status.  This is an optional field.

· Pending UIC is the final command that a person will be assigned as permanent duty.  This is an optional field.

· Number of Years of Education is the number of complete years of formal education. This is an optional field.

· Projected Rotation Date (PRD) comes from the NAVM and is the anticipated date the person will be transferred to their next duty station.  The date is normally displayed as the YYMM and transfer will usually happen anytime during the month.  Because of data displays for dates, the date must be shown as YYMMDD and to add some consistency to the data for this field indicates the DD as 01".

· Pay Entry Date (PEBD) is the date on which the person entered the military service for pay purposes.

· Active Duty Service Date (ADSD) is the date on which the person started their active military duty. The End of Active Obligated Service (EAOS) is the date on which the enlisted person will compete the Enlisted Contract.  From NAVM.

· EAOS is the date, which includes all extensions or lost time.  The Soft EAOS may not have the extensions or lost time included.

· Rate Date is the date on which a person who will be promoted is considered to be promoted for the purpose of starting their time in grade for eligibility to their next grade.  From NAVM.

· Personnel Reliability Program (PRP) is required for programs that are associated with Nuclear Propulsion or Weapon Systems.  Each person associated with these systems will be identified and assigned to the PRP program.  Indicate if person is assigned to the program.

· PRP Start Date indicates when the person was put into the PRP program.

· PRP Stop Date is the date that a person no longer works in the PRP program.

· Extension 6 YO is an indicator that a person is on a 6 Obligation Year Enlistment and has agreed to extend that enlistment for up to 36 months.  Check box if true.

· Deployment Number is the number of overseas deployments that the person has participated in.  This is an optional field.

· Number of Enlistment identifies the enlistment that the person is currently serving under. This is an optional field.

· Education Major is the major course of study a person is pursuing in an institution of higher education. This is an optional field.

· Education Certification identifies the level of completed education that the person has.  This is an optional field.

· Once all appropriate fields are completed, click COMMIT to save.  Click the OK button to return to the previous form or click the MENU button to return to the Main Menu.
Officer Data

If, on previous form PERS0025-1, the person is an officer, an OFFICER button will appear at the bottom of the form.  When the OFFICER button is pressed, form PERS0025-3 XE "PERS0025-3"  is launched and a unique grouping of data fields that only officer personnel would have is listed.  This data is optional and update procedures follow.  Update fields as necessary.

Form Process

Field Descriptions

· Originating UIC is the last command the person was permanently assigned.  This data is optional.

· Previous UIC is the last TAD command the person was assigned prior to arriving at the current duty station.  This data is optional.

· Pending UIC is the next Primary UIC that the person will be assigned.  This data is optional.

· Next UIC is the next Command the person is going to upon transfer.  This field is used to forward mail to an individual upon transfer.  This is an optional field.

· Next Duty Station Report Date is the date the individual being transferred must report for duty.

· Projected Rotation Date (PRD) is the date the person will be transferred to their next duty station.  The date is normally displayed as the YYMM and transfer will usually happen anytime during the month.  Because of data displays for dates, the date must be shown as YYMMDD and to add some consistency to the data for this field indicates the DD as 01".

· Pay Entry Base Date (PEBD) is the date the person signed their affiliation contract with the Navy.

· Active Duty Service Date (ADSD) is the date that the person started their Active Duty.  The Master Personnel record may provide this data for the individual.

· Lineal Code the number that indicates where the officer ranks against their peers in the same year group.  This is an optional field.

· Rank Date is the date that the officer was selected for promotion to their current rank.  This is the date that is used for calculating when the officer will be eligible for promotion to the next higher rank.

· Year Group is identified by just the year that the person was commissioned as an officer.

· Educational Completion Year is the date in YYMMDD format that the individual completed their formal higher level education.  This data is optional.

· University Level.  This data is optional.

· Education Major.  This data is optional.

· Subspecialty identifies a specific knowledge skill that an Officer has acquired through educational training or on-the-job training.  This data is optional.

· Subspecialty Level is a code that indicates how the knowledge skill was acquired.  This data is optional.

· Click COMMIT to save.  Click the OK button to return to the previous menu or click the MENU to return to the Main Menu.
Civilian/Contractor

PERS0025-4 XE "PERS0025-4"  allows the users to track civilian or contractor specific data.  This data is strictly local information and it is optional.  When the Branch Class has determined that the individual is a Civil Service employee or a NONDOD Contractor, the CIVILIAN button will appear at the bottom of the Personnel Maintenance form.  When the CIVILIAN button is pressed, form PERS0025-4 is launched and a unique grouping of data fields that only civilian personnel would have is listed.

Form Process

Field Descriptions

· For a Civil Service employee, tab down to Occupation Code and enter the Occupation Code or select it from the LOV.

· For a DOD Contractor, enter the Contract Company Name.  This is a thirty-character field.

· Contractor Code is the number of the Contract the person is working under.

· Contract Task Code is the number of the basic task that is under the Contractor Code.

· The GMT button is for enlisted, officer, DOD Civilian and Contractor personnel.  Click on the GMT button for access to PERS0410-1, GMT Attendance by SSN Form. 

· Click COMMIT to save.  Click  the OK button to return to the previous form or click the MENU button to return to the Main Menu.

Foreign Military

PERS0025-5 XE "PERS0025-5"  allows the command to collect data elements that are unique to Foreign Military personnel.  The data comes off the orders that the student brings to the command authorizing their training. The FOREIGNER button will appear at the bottom of the form when it is necessary. Click on the FOREIGNER button.

Form Process

Field Descriptions

· Next UIC.

· FMS CD, Foreign Military Code on the orders.  This is a single character field that identifies the person as a foreign national.

· Foreign Pipeline Cd is a code that indicates the training principles that they are being aligned to.

· Work Sheet Control Cd comes from the worksheet that accompanies the orders. 

· ITO Number, Individual travel Order Number is the number that is on the orders.  If there is no ITO number on the orders, leave the field blank.

· ITO Dt, Individual Travel Order Date is the date of their orders.  Enter YYMMDD format.

· Program Type is a number taken from the student’s orders.

· Click COMMIT to save.  Click the OK button to return to the previous form or click the MENU button to return to the Main Menu.

Curr Asmt/Sit-In

PERS0026-1 XE "PERS0026-1"  enables the user to enter most of the data that is unique to the activity, set the person’s STATUS as either prospective or active and to the type of assignment; staff, instructor, maintenance or student.

Buttons

Collateral Duties 

Local Address / Instructor Data – see PERS0026-2
Form Process

Field Descriptions

· CURRENT STATUS field will have been pre-filled with Prospective Admin Staff which is the default.

· If the selected STATUS is a Staff, Maintenance, or Instructor, the Work Center is a required data field.  If STATUS is student, the Work Center is not required.

· If the person is a Prospective Gain, the user should fill in the Estimated Report Date.  This is an optional field.

· If the person is Checking Onboard, the Current Status would be set to Active and the Actual Report Date should be entered.  New UIC required if Active. 

· New Primary UIC is required when changing the current status to Active - not TAD. Click COMMIT. 

· Non-Nitras Hold is used primarily for students and it is used to indicate within the command, without sending to NITRAS, if the person’s transfer is being held up for some reason.  This is an optional field.

· Billet Title is a 4-character field that indicates a particular job in the command.  This is an optional field.

· Primary Duty field will be checked if it was checked in the Manage Billet Status process, or you can check it if necessary.

· Internet Address is a 50-character field that should contain ‘accountname@postoffice.net, gov, org, edu’. This is an optional field.

· Work Cntr is a required field for all staff personnel, but it is optional for students. 

· Work Shift is an optional field that indicates a person’s shift if the command is working on shifts.  Enter the appropriate Code or select it from the LOV.

· Duty Section and Detachment Number will be entered, if required.

· ASMT Duty Section and ASMT Company can be entered if the student belongs to an ‘A’ school.

· Location Building and Room will identify where the person’s office is located.

· Estimated Report Date is the date that the person is expected to arrive for duty.  This is an optional field.  NOTE: If the person is a Prospective Gain, the user should enter the EST RPT DT.

· Actual Report Date is the date that the person is Signed-In to the command.

· Sign-Out Date will be displayed from the Sign-Out process.

· Next Duty Station is the date that a person being transferred must report for duty.  This is an optional field.

· Fleet UIC is a five digit alpha or numeric field designated for Fleet/Ship UICs.

· Barcodes selection of which value of the PERS bar code must be made in PERS Control, under Utility.  Select either: A = SSN or B = Badge Number and COMMIT.

· Bupers ID is the number that is assigned by BUPERS to transfer orders.  This is an optional field.

· Badge is a bar-coded number that is affixed to a command security badge.  This is an optional field.

· PERS BARCODE is a bar-coded number that is used by the PEM module.

· Work Center phones will automatically be filled if a Work Center code was selected or you may enter the numbers if not auto-populated.
· Click COMMIT to save.  Click the OK button to return to the previous menu or click the Menu to return to the Main Menu.
Current Assignment - Local Address

PERS0026-2 XE "PERS0026-2"  contains the address where the person is going to be living while assigned in the local area.  This Local Address is information used in the LOCAL LOCATOR, FAMILY/NEXT OF KIN sub-modules and in various PERS reports.

Form Process

Field Descriptions

· Street address if living off base.  If a BOQ/BEQ resident, enter the Building Number, Room Number and Base of the BOQ/BEQ.  Can also enter it in the BEQ/BOQ address.

· City, where the address is located.

· State where the city is located or select it from the LOV.

· Country Code will auto-populate if a state code is selected from the country state LOV.

· Zip Code is a nine-digit field with the first five digits being the basic code and the last four not being required if unknown. 
· Home Phone Number is broken down into the area code, the phone number and the extension if there is one.  If the Home Phone Number is unlisted, enter “Y” in the Unl field.  
NOTE: If the number is identified as Unlisted, the number will not be displayed anywhere except this form and on the PERS0640R Personnel Recall List.  All telephone numbers that are unlisted will show up as ********* on all other forms and reports.

· Dependents Location is a code obtained from the TRANSMAN.

· Household Goods Location is a code obtained from the TRANSMAN.

· Building, Room, and Bunk labels are entered for BEQ/BOQ residents.  Enter the SSN for the room and click COMMIT.

· If this Command uses the Instructor Certification Module click on the Eval Cycle and choose Monthly, Quarterly, etc. for the Instructor Evaluation.

· Ciso Evaluation needs to be checked if required.

· Instructor Command Indoctrination is checked if waived.

· Command Indoctrination Graduation Date is entered in YYMMDD format if required. 
· Click COMMIT to save.  Click on the OK button to return to the previous menu or click the MENU button to return to the Main Menu.

NOTE:  There is also additional information that must be entered through UTILITY/PERS Control/PERS1250-1, Manage Personnel Controls Information, before an Activity can use the Instructor Certification Module.  Data entered for the Instructor Data fields on PERS0026-2, Current Assignment Maintenance - Local Address/Instructor, will also be reflected on PERS3020-1, Maintain Instructor Course/Event Certification.  These fields can be updated/changed by either PERS0026-2, Current Assignment Maintenance - Local Address/Instructor, or PERS3020-1, Maintain Instructor Course/Event Certification.

Family/Next of Kin Management

PERS0080-1 XE "PERS0080-1"  allows the user to track Family data and their locations.  All the data on this form is optional.

Form Process

Field Descriptions

· Exceptional Family Member (EFM) code identifies the level of assistance that a family member requires from the service member.  NOTE: This usually refers to exceptional care.

· EFM Update Date is entered in a YYMMDD format and indicates the date the EFM certification needs to be updated.

· EFM Certification Date is entered in a YYMMDD format and indicates when the EFM certification was issued for the family member.

· Dependent Care Required box is checked when the dependent that is identified as an EFM also requires dependent care.

· Dependent Care Certification Date is entered in a YYMMDD format is the date the certificate was issued.

· EFM  box is checked  if the family member being identified is the one who is the EFM.

· Dependent box is checked if the family member being identified is dependent on the service member.

· Next of Kin box is checked if the family member is identified as a service members Next of Kin.

· Relationship of the person to the service member.

· Name fields need the Last Name, First Name and the Middle Name entered.
· Birth Date entered in YYMMDD format.

· Use Service Member’s Address box if the person is living at the same address that the member has identified as their Local Address.

· Street, City, State, ZIP, Phone Area Code and Extension.

· Unlisted box is checked if the indicated telephone number is to be “Unlisted” on all reports.

· Click COMMIT to save.  Click the OK button to return to the previous form or click the MENU button to return to the Main Menu.
Foreign Language Skills Maintenance

PERS0085-1 XE "PERS0085-1"  allows the user to track the language skills of personnel assigned to the command.  None of this data is required.  It is strictly for the convenience of the command.

Form Process

Filed Descriptions

· Code is of the language in which that the person has proficiency.

· Write, Speak, Read and Listen boxes and enter the Proficiency Level that the individual has in each of the four areas of communication in the language.  A list of the proficiency levels is listed for quick reference.

· Click COMMIT save.  Click on the OK button to return to the previous form or click on MENU to return to the Main Menu.

Education Maintenance

PERS0110-1 XE "PERS0110-1"  allows the user to track a person’s education acquired outside of formal military training.  None of this data is required.

Form Process

Field Descriptions

· Course Name is a non-validated field and will accept whatever data the users enter. 

· Course Completion Date is entered in YYMMDD format.  The date is that which the course of study was completed.

· Type of Education is the Source of the Training received.

· School Name is the school where the training was received.

· Grade the person received.  This is a three character field that will accept the following data: P = Pass, F = Fail, a letter grade or a percentile grade.

· Click COMMIT to save.  Click on the OK button to return to the previous form or click on the MENU button to return to the Main Menu.

Clearance Maintenance

PERS0028-1 XE "PERS0028-1"  contains the security clearance information.  This information is partially loaded from the Master Personnel table when the record is added.  Several other modules utilize this clearance information and therefore it is important that this data be kept up to date.

NOTE:  In order to use the Clearance Maintenance Forms you must go to UTILITY/Access Control/Permissions/Access to Personnel to set up your permissions.

Form Process

Field Descriptions

· Security Clearance is the clearance that a person can have based upon the type of Security Investigation that has been completed or initiated on the individual.

· Security Investigation Type selects it from the LOV.

· Security Clearance Agency indicates the Agency performing the security investigation.

· Security Clearance Investigation Date is entered in a YYMMDD format.  This is the date  that the investigation was completed.

· Local Security Clearance to indicate the Local Access that is assigned a person based on the NEED TO KNOW for their job.  If the Clearance Code is not known, select it from the LOV.

· Local Security Access Start Date is entered in YYMMDD format.  The start date can be earlier than the Actual Report Date, which is listed just above the Local Security Access.  If the Local Security Access is confidential or higher, a start date and a stop date must be entered.  NOTE: Local Access Start and Stop dates, allow future dates to be entered.

· Local Reinvestigation Requested Date is entered in YYMMDD format.  The date that a new investigation was initiated.

· Click COMMIT to save.  Click the OK button to return to the previous form or click the MENU button to return to the Main Menu.

PERS Access

PERS1180-1 XE "PERS1180-1"  allows access to the personnel module.  If the person has the need to access personnel data, the user ID will need to be added to this form.

Form Process

· Enter the Login ID (30 position-alphanumeric) of the person that needs access to personnel.  LOV is available.

· Select the Clearance Access that will best provide the level of access this user requires.

· No Access will deny the user access to view personnel data.

· Read Only Access will not allow the user to change/add/delete any personnel data.

· Write Access will allow the user to change/add/delete personnel data.

· Check the box if the user should have global access.  
CAUTION:  This should only be given to users at the CETARS Coordinator level and higher.  This will remove all restrictive access to a user that is a Global User. 

· Click COMMIT to save.

PERS Control
PERS1250-1 XE "PERS1250-1"  allows for the management of personnel elements that site specific.  Each site will decide how it wants to do business.  This needs to be reviewed and decided in advance.  These elements can be changed later, but not recommended.

Form Process

· Select the value that will be predominately used at the site for the personnel bar code.  This value will be used for GMT, PEM, etc.  The bar code value will be the person’s SSN, a unique number assigned to the person or other unique identifier for that person.  This value will be used to quickly find data on the person or item and process it as used in the application.

· Place an ‘X’ by clicking on the box if the command will allow the clearance to be higher than the NAVM that the command will give the staff, instructor or student.  This means that if the block is checked and the person hold a secret clearance from the NAVM, and the command needs this person to have a top secret clearance, the command can give the person a top secret local clearance.

· Place an ‘X’ by clicking on the box if the command will allow the local clearance to be higher than the NAVM but restrict it to only be ‘INTERIM’.  

· Place an ‘X’ by clicking on the box if the command will allow duplicate SSN. 

NOTE: all sites will not use This check box.  The Recruit commands will usually be the sites that will find the need for this option.  After all fields are filled correctly, don’t forget to commit the record. 

STUDENT TRAINING MANAGEMENT (STM)

STM is most commonly used in the day-to-day management of schoolhouse activities.  Classes are created, mustered, and graduated using this subsystem.  Pipelines are managed within STM as well.  This reference material is provided for a quick reference guide.  It is not intended to train users on the system.

Reservation Verification

STM0001  XE "STM0001" allows a user to consecutively perform a variety of essential functions without returning to the main menu.  Screen functions include reservation availability, generation of named/No-Named reservations, transition of No-Named to Named reservations, updates to student diaries and display of reservation information by Student, Class, Local Reservations, Category/CDP and by UIC.  In other words, this is a hub for many STM functions without the need to return to the main menu time and time again.

Buttons

Review Reservations

By Student – see STM0001-1
By Class – see STM0001-2
Local Reservations – see STM0427-1
Query Category/CDP – see STM0428-1
By UIC

Students by UIC – STM0420-1
Grant/Update Reservations

Reservation Availability – see STM0003-1
Named Reservation – see STM0010-1
No-Name Reservation – see STM001A-1
Transition No-Name – see STM001B-1
Update Student Diaries – see STM0610-1
By Student

STM0001-1 XE "STM0001-1"  is used to display student and course information, with an option for viewing a list of Available Courses with detail.

Buttons

Course Review – see STM0030-1

Form Process

1. Enter selection criteria into any column of the PERSONNEL block and query to retrieve the desired students.  Up to three student names are displayed, however, the cursor position determines the selected student.  Seat assignment information displays in the SEAT ASSIGNMENT block for the selected row of student data.

2. Select another student by initiating a new query or by repositioning the cursor onto any column of a row of student data.  Seat assignment data is updated to coincide with changes to the selected student.

3. To view a List of Available Courses, click on the COURSE REVIEW button. 

By Class

STM0001-2 XE "STM0001-2" , Students Class Schedule, is used to display seat assignment information for a selected CDP/Class.  Last Name or SSN can sort seat assignments.

Form Process

1. Enter selection criteria into any of the following fields of the CLASS block: CDP, FY, SEQ, SEC, AND PLANNED AND ACTUAL CONVENE AND GRAD DATE fields.  Choose the sort option, by clicking the appropriate radial button below the classes.  Up to three classes are displayed, however, the cursor position determines the selected class.  Seat assignment information displays in the SEAT ASSIGNMENT block for the selected class.

2. Select another class by initiating a new query, EQ, or by repositioning the cursor onto any column of a row of class data.  Seat assignment data is updated to coincide with changes to the selected class convening.

Local Reservations

STM0427-1 XE "STM0427-1" , Reservation Assignments, is used to display reservations for selected classes. No updates to the displayed data are permitted from this form.

Form Process

1. Enter selection criteria into any column of the COURSE block.

2. Press XQ.

3. To display the date of a particular reservation, reposition the cursor into any column of the desired reservation.  The reservation date displays in the box in the lower right hand corner of the form.

4. Select another CDP/Class by initiating a new query, EQ, or by repositioning the cursor onto any column of a row of class data.

5. Return to the Reservations Verification form by selecting EXIT.

Query Category/CDP

STM0428-1 XE "STM0428-1" , Category Assignments by CDP, is used to display CDP/Class, seat assignment and student diary information.

1. Enter selection criteria into any column of the CDP/CLASS block and press XQ.

2. Select another CDP/Class by initiating a new query or by repositioning the cursor into any row of class data.

3. Below the SEAT ASSIGNMENT block, student diary information displays for the selected seat assignment row.  The cursor position determines the selected row.  The person event information is updated to correspond to changes to the selected row in the SEAT ASSIGNMENT block.

4. Return to the Reservations Verification form by selecting EXIT.

Students by UIC

STM0420-1 XE "STM0420-1"  is designed to allow a user to select student seat assignment based on training UIC, Primary UIC and event category. No updates to the displayed data are permitted from this form.

Form Process

1. Enter the Training UIC.  This entry is mandatory. 

2. Student Primary UIC is an optional field but it may be filled to restrict the output to students of a specific primary UIC.

3. Note: To prevent a long running query, the Student Primary UIC and Category fields must be entered; any additional selection criteria is optional.  Additional selection criteria (e.g., CDP, FY) may be entered into any of the remaining fields to further define the students selected.

4. Enter Event Category. This entry is mandatory.

5. The “(A)” following the convene date or grad date indicates an actual date, and that the convene or grad date has been set for the class.  In the absence of an actual date, “(P)” will display to denote that the actual date has not been set and the displayed date is planned.

6. Return to the Reservations Verification form by selecting EXIT.

Reservation Availability

STM0003-1 XE "STM0003-1"  is used to display reservation availability/utilization for classes of a selected CDP.

Buttons

Named Reservation – see STM0010-1
No-Named Reservation – see STM001A-1
Transition No-Name – see STM001B-1

Form Process

1. Enter the desired CDP and press XQ.

2. The date used by the query to select the classes (i.e. For Class Beginning on or After field) may be changed to expand or limit the classes displayed.  The form must be in UPDATE mode to modify the date (i.e. not in query mode).  Since the form is entered in query mode, select the CANCEL query button, modify the date as necessary and then query the CDP. 

NOTE: If a query is executed without a CDP entered, a long-running query will result and all CDPs are returned, in alphabetical order, starting with the first CDP.  Not recommended.

3. Select the NAMED RESERVATION button to add named reservations using the STM0010 form.

4. Select the NO-NAME RESERVATION button to add No-Name reservations using the STM001A form.

5. Select the TRANSITION NO-NAME button to transition No-Name reservations to named reservations using the STM001B form.

Named Reservation

STM0010-1  XE "STM0010-1" allows a user to create and delete seat assignments, retrieve seat assignment information for viewing and correct existing student diary entries.  

Buttons

Add Diary Entry – Select the Add Diary button and choose the appropriate event from the LOV.  A default event date fills the Event Dt field and it may be modified if necessary.  Selection of a SETBACK or ACCELERATE event will recall the corresponding form STM0012 or STM0013.  Setback and accelerate events are discussed later in this appendix.

Class – see STM0027-1
Clear is used to clear an entry, which has not been committed.  Clearing an entry that was previously committed removes it from view but does NOT delete the entry.

Copy -> Class - If multiple SSNs are to be entered into the same CDP/Class, select the CLASS button from the COPY box.  The personnel and event blocks are cleared, the CDP/Class data is retained and the cursor is repositioned at the SSN field.  Repeat the seat assignment process omitting step 3.

Copy -> SSN - To build multiple seat assignments for the same SSN, select the SSN button from the COPY box.  The class and event blocks are cleared, the personnel data is retained and the cursor is repositioned at the CDP field.  Resume the process in step 3 above.

Courses – see STM0030-1
Current Assignment – activates a window in the upper right corner that displays the current assignment of the student.

Delete (Seat Assignments box) - The SSN is deleted from the displayed CDP/class and all student diary events are deleted.  The deletion is final upon COMMIT.  Users are cautioned not to confuse this button with the Delete Diary Entry button.

Delete Diary Entry – A displayed student diary entry may be deleted by selecting the DELETE DIARY ENTRY button.  Note that this button will only delete the current (last) event.  Use the following steps to delete an entry, which is not the current event:

1. Record the events and event dates, which follow the event to be deleted.

2. Repeatedly select the DELETE DIARY ENTRY button until the desired entry has been deleted.

3. Use the ADD DIARY ENTRY button to rebuild the events and event dates from your record as required.

Note the following regarding updating student diary events:

· When rebuilding events, use of the correct dates and times is critical.

· The latest event is deleted regardless of the cursor position.

· Updates to student diary events must be committed.

· There must be at least one diary event for a seat assignment.  Therefore, the commit is not permitted when the last remaining (initial) diary event has been deleted unless a replacement event has been selected.

Deny Reservation –When creating seat assignments (below), this button can be selected to generate a DENY RESERVATION event.

Disposition - display/update the disposition of an attrited or disenrolled student.  This box also displays when an attrite or disenrollment event is generated since selection of an attrition disposition is mandatory for these events.

Insert (Seat Assignments box). The essential steps for creating a seat assignment are as follows:

1. Use the CNCL button to exit query mode and return to update mode.

2. Enter the SSN;  the cursor is repositioned in the CDP entry block.

3. Enter CDP, class, and type seat.  Optional:  reservation method, priority and QCA.

4. To generate a DENY RESERVATION event, select the DENY RESERVATION button.  The form is modified to display the Reason Assignments for Waivers/Denials box, which allows selection of reasons from a LOV.

5. For any other event, tab to the reservation category box and select the desired reservation event (e.g., RESERVATION, ONBOARD PRIOR TO CONVENING, etc.) from the Student Diary LOV.  The corresponding event date field will be filled with a default value, but it may be altered as needed.

6. Click COMMIT to save.

7. If neither the SSN nor CDP/Class are to be repeated, select the INSERT button from the Seat Assignment box.  The personnel, CDP/Class and event blocks are cleared to allow entry of the next seat assignment.

Orders – allows management of orders information 

PERS Comments – the area in the upper right corner changes to reflect pertinent data

POC – Is used to display an existing point of contact for a selected student SSN.  It is also used to establish a point of contact by making a selection from the LOV and committing the update.  Use the NEW POC button to display the Point of Contact form.  See STM0080-1.

Reason –displays/updates the reason(s) a SSN was denied a reservation. More than one reason may be entered.  This box also displays when a DENY RESERVATION event is generated.

At the bottom of the form there is a block named QUERY and four buttons: SSN, CDP, CATEGORY and ACTIVITY.  Selection of any one of the buttons displays seats assignment information for the SSN including those courses taken at other activities.

NOTE: The query buttons can only be used after entering an SSN and while in Query mode.

SSN - displays the Students Seat Assignment Entries, which displays CDP, class information, class planned and actual convene and grad dates, the UIC of the activity which owns the CDP and the current (most recent) event category for the SSN in the class.  Rows are ordered by planned convene date, the most recent at the top of the list.

CDP - displays the same columns displayed by the SSN button, but adds the plain language event description and the UIC activity Name (scroll right to display).  Rows are ordered by CDP/Class, ascending.

Category - displays the SSN by Category list which includes the event category and event description, the UIC of the activity which owns the CDP, the CDP and class, and the planned and actual convene and grad dates.  Rows are ordered by CDP/Class, ascending.

Activity - displays the SSN by Activity list, featuring the event category and event description, the UIC and name of the activity which owns the CDP, the CDP and class, and the planned and actual convene and grad dates.  Rows are ordered by CDP/Class, ascending.

Skill/Rate – allows the user to recommend a skill/rate

Students – displays a list of students enrolled in the selected class. The STUDENT button toggles with the CLS QTYs button, which when selected, returns the form to display class enrollment quantities.

Substitute Named – see STM001-D
Substitute No-Named –see STM001B.  

Update – see STM0020-1

UICs – allows user to maintain UIC information

Verify Prerequisites – see STM0050-1
Form Process

Retrieve Data

Because this form is used to enter seat assignments, initial entry defaults to UPDATE mode.  Therefore, the first step in retrieving data is enter Query mode by pressing EQ.  You can enter only the SSN, CDP, or SSN and CDP.  Querying after entering only the SSN returns CDP/Class information for the SSN, including related student diary events.  Querying on the CDP/Class returns the student and student diary entries associated with CDP/Class entered.  If both the SSN and CDP/Class are entered, then information for the specific SSN and CDP/Class is selected for display.  To minimize wait-time for data to be returned, make sure to enter as much information as is available for the search.

Query by SSN Only

This simply means to look up record using the CDP as the search criteria.

· From query mode, enter the desired SSN  or select the SSN LOV to display STM00015 (see STM0015-1), List of Prospective Students form.  This form allows a user to query by name, SSN, UIC, or other fields to select the student SSN and pass the value to the STM0010-1 form.

· Select a CDP/Class prior to executing query.

· Press XQ.

Query by CDP Only

This simply means to look up the record using the CDP as the search criteria.

· Press EQ to enter the query mode.  Reposition the cursor into the CDP field and enter the CDP and Class FY/SEQ/SECT or select from the LOV.

· Press XQ.  The form returns to update mode and the enrollment and quota block fields are filled.  If the Owner field is filled with a “Y”, the record may be updated.  If the field contains “N”, the CDP is owned by another activity and the record may not be updated.

Update Data

Data may be input, updated or deleted from UPDATE mode only. 
· To ensure the update mode is activated, make sure the query mode is not.  

· Click Cncl to enter the update mode. 

No-Name Reservation

STM001A-1 XE "STM001A-1"  may be selected from the STM menu by selecting STUDENTS, RESERVATIONS, NO-NAMED or by selecting the NO-NAME RESERVATION button from the Reservation Verification form STM0001.  The form allows creation of reservations for a requesting activity without identifying the student SSNs.  Seat assignments are based on the UIC of the activity requesting the seat.  No-Name reservations that have not been transitioned to named reservations or cancelled will be converted to NO SHOWS when the class is convened.

Buttons

More Class Info – see STM0027-1
Form Process

1. Enter the requesting UIC, CDP and convening directly using the available LOVs.

2. Tab to Category. Use the default 005 (reservation) or select 007 (deny reservation) from the LOV.

3. Tab to QTY and enter the quantity of No-Name reservations to be generated for the selected UIC and convening (default = 1).

4. Tab to Service Category and enter the service category code.

5. QCA and Remarks are optional.  The remarks area allows entry regarding a reservation or denial.

6. If a deny reservation is entered, select the REASONS button to recall the REASON ASSIGNMENTS form STM0060-1.  Select one of the available reasons for denial.  Click in the action box to indicate that a specific action needs to be taken.  The comment area is a free form entry area which allows further information about any action required (e.g., security clearance letter not on file).

7. A Point of Contact may be generated for each reservation.

8. The Reservation method and priority may be selected from the pull down menus provided.

9. Upon COMMIT, the QTY column becomes null and a single row is generated for each reservation based on the quantity entered.  The enrollment quantities displayed are updated.

NOTE: If the maximum enrollment quantity has been reached, a message will be displayed.

10. To display a list of existing No-Name Reservations for a selected UIC, enter the UIC in the Requesting UIC field and click on the BY RESERVATION UIC button.  The list displays CDP, Class and Convene/Grad dates.

11. Select (highlight) the desired row of the list and click on the OK button to populate the CDP and Class fields.

12. To terminate the display list, click the CANCEL button.

13. If the requesting UIC and CDP field is populated, the BY CDP button may be selected to display a list of existing No-Name Reservations for all UICs for the selected CDP.  The requesting UIC, Class and Convene/Grad dates are displayed in the list.

14. Select (highlight) the desired row of the list and click on the OK button to populate the Requesting UIC and CDP/Class fields.  NOTE: The requesting UIC field will be changed to the selected UIC value.

15. To terminate the display list, click the CANCEL button.

16. Select the STATUS/POC button to associate a POC to the reservation or the UPDATE PERSONNEL button to update a personnel record.

NOTE:  Replacing the No-Name reservation instead of simply booking a new reservation will prevent a No-Show record from being generated against the owning UIC.

Transition No-Name

STM001B-1 XE "STM001B-1"  allows the user to replace an existing No-Name reservation, established to block one or more seats for a requesting UIC, with an actual student when that student has been identified.

Form Process

1. Enter the CDP and Class Convening either directly or make a selection from the LOV.

NOTE:  Replacing the No-Name reservation instead of simply booking a new reservation, will prevent a No-Show record from being generated against the owning UIC owning the No-Name reservation when the class is convened.

2. Pressing the LOV for UIC will provide a list of UICs that already have No-Name reservations attached to the entered convening.  The user selects the reservation they want to replace and click on OK.  

3. Enter the SSN, if known, or press the LOV, which calls the STM0015 ‘Personnel record entry/maintenance process’, and the remaining entry fields have edits attached to them.

Update Student Diaries

STM0610 XE "STM0610" -1 allows an individual or a group of students to be selected for update of student diary information.

Buttons

Apply Event to ALL - initiates the event change for ALL students who meet the category and event criteria.

Apply Event to Checked - initiates the event change for students who meet the category and event criteria AND whose check boxes contain “X”.

Details by Student

Uncheck All – unchecks all students listed

Form Process

1. Enter a desired CDP and Class Sequence Number, or use the LOV to select CDP and CLASS.  The corresponding convening and graduation dates and the student roster with the current person event category are displayed upon execution of the query.

2. The CATEGORY LIST button is provided to display a list of event categories and descriptions.  There are two methods of updating person event information.

3. To apply a student diary change to a single student, select the Description LOV corresponding to a desired student, arrow or use the mouse to highlight the desired event and select the OK button.  Enter the appropriate Event Date and COMMIT.

4. Use the mouse to select/deselect student names by clicking on the boxes to the left of the student name or by toggling the CHECK ALL/UNCHECK ALL button at the bottom of the form.  In the parameter fields provided, key in the Current Category and Current Person Event to be changed, the new Person Event (LOV available) and the applicable Event date.  Note:  Acceptable event codes are depended upon the event category.

5. Select the COMMIT button to apply your changes; watch for the message at the bottom of the form indicating “Transaction complete: # records applied and saved” prior to exiting.  The EXIT key returns you to your previous form.

6. Select CATEGORY LIST to display a list of event categories and their descriptions.

7. To apply a disposition change to a single student, select the Description LOV that corresponds to the desired student, ARROW to highlight the desired event and select the OK button.  Enter the appropriate DTG.

8. To apply an event to a group of selected students, key in the Student’s Current Category and Current Person Event blocks to be changed, the new Student’s Person Event and the applicable event DTG (or use the LOV provided).  Note: Acceptable event codes are dependent upon the event category.  Select the appropriate button (either the Apply Event to All or Apply Event to Checked).

9. If you EXIT from the form without first selecting COMMIT, all disposition changes since the previous commit will be lost.  You must select the COMMIT button to apply your changes; watch for the message at the bottom of the form indicating “Transaction complete: # records applied and saved” prior to exiting.  The EXIT key returns you to the previous form.

List of Available Courses

STM0030-1 XE "STM0030-1"  is used to view a list of available courses by student.

1. Enter a CDP.

2. Press XQ to retrieve queried records.

3. To display selected course detail, position the cursor on any short title, then choose the detailed information.  (Detailed information is available for Course Locations, Prerequisites, Narratives, Pipelines, and Skill/Rates Awarded.)

Substitute Named

STM001D XE "STM001D"  allows the user to replace No-Named reservations with actual students.

Form Process

1. For students assigned to a selected class, this form displays the student names, student UICs, seat type and student diary information.  Select the row of the student to be substituted.

2. Select the Last Nm LOV to call a student select form.  See STM0015-1
3. COMMIT to effect replacement of the original student with the new entry.

NOTE: All student diary events for the first student are transferred to the new student.

Student Personnel Maintenance - General Data

STM0020-1 XE "STM0020-1"  allows the user to update general data for a student.

Buttons

Current Assignment/Sign-In – see PERS0026-1
Clearances – see PERS0028-1

Form Process

If this form was called from the STM0015-1 form using the UPDATE PERSON button, the SSN, Last/First/Middle Name, Branch of Service, Branch Class, Rate/Rank, Pay Grade, Frocked and Primary UIC data elements are passed from the STM0015-1 form.

Service Branch, Branch Class, Rate/Rank, Pay grade, Frocked, Primary UIC fields and the remaining student information fields can at this point be entered or updated.  Select the CURRENT ASSIGNMENT/SIGN-IN button to display form PERS0026, Current Assignment Maintenance.

List of Perspective Students

STM0015-1 XE "STM0015-1"  is to allow the display of a list of perspective students who meet criteria entered by the user.

Buttons

Update - see STM0020-1
Form Process

1. Enter adequate selection criteria into any combination of available fields to ensure that a long running query will not result. I.e. SSN, last name, etc.

2. Press XQ to retrieve the rows of personnel data.

3. Use the cursor to highlight/select the desired row of student information then press the SELECT button to return to the form called from.  The student information will fill automatically. 

4. Select the OK button to return without selecting a SSN. 

Verify Prerequisites

STM0050-1 XE "STM0050-1"  displays the recorded prerequisites for the course the reservation/enrollment is being attempted. 

Buttons

Courses – identifies any specific courses needed prior to this course.

Skills – identifies any special skills required to take the course.

Personnel - 

Additional Prerequisites – lists additional prerequisites for the course.

NOTE: The user can sight check both the course requirements and information stored on the prospective student to ensure they meet the minimum requirements prior to being attached to a specific convening.

Point of Contact

STM0080-1 XE "STM0080-1"  is used to update or add a new point of contact.

Form Process

1. Enter the Name and Phone Number (required) and optionally, the Date Time Group, Remarks, UIC and Command Name for the POC.  An alphabetically sorted LOV is provided for UIC and command selection.

NOTE:  Data entered via New POC is added to the locally controlled list of values and is available for future look-up via the LOV button.

2. Select the Add Command’s/Associated UIC’s button to display the Create/Maintain Command Codes form STM0830.  It contains a list of commonly supported UIC/Command names and is used to generate additional selections in the UIC LOV.

3. Select the EXIT button to return to the from and the OK button to return to the enrollment quantities displayed.

Mass Enroll 

STM0110-1 XE "STM0110-1"  allows the user to build a working list of student names, select students from the working list for reservation or enrollment, and delete seat assignments.

Buttons

Pick Students – see STM0010-2
Working List –generates a Working List of Potential Students for Class list to be viewed.

1. Click on the LOVs of the QCA, Reservation UIC, Type Seat, Priority code and Pevt Id if modifications to the selected SSN need to be made.

2. Click on the CHECK PREREQUISITES box of a student record to display the Check Prerequisites of Student form STM0050 and compare the course prerequisites to the student data.

Student Load/Qtys – see STM0027-1

Transition Zero Class – see STM0605-1

Muster Class – see STM0615-1

Update Student Diaries – see STM0610-1

Graduate Class – see 
Form Process

1. Enter the CDP/CLASS to be retrieved.

2. Click XQ to execute the query.  Class data will be displayed including convene and grad dates, enrollment and No-Name quantities as well as existing seat assignments. 

· To delete a seat assignment, click the DELETE box that corresponds to the student record to be deleted.  The message [Student has been removed from the class] displays at the bottom of the form and the student is actually removed upon COMMIT.

NOTE: Only Reservations, On Board Prior to Convenes and Hold Preventing Enrollment events (categories 005, 010, 020) may be deleted.  An appropriate message will display if any other event category is selected for deletion.  This procedure deletes the seat assignment and the diary event.

· Near the bottom of the form, the MUSTER CLASS, UPDATE STUDENT DIARIES and GRADUATE CLASS buttons provide the capability of displaying the corresponding forms.

Pick Students Button

STM0110-2 XE "STM0110-2"  allows a pick list of SSNs to be created using a variety of selection criteria. 

Form Process

A working list is built by selecting the SSNs from the list.  The RATE/RANK, CLEARANCES and GENDER buttons are provided in the Lookup for Valid Query Values box to assist in selection of query criteria.  The UIC and Activity LOVs and the LOOKUP UIC ACTIVITY button at the bottom of the form are provided to assist in identifying/selecting a UIC for a specified activity.

Example 1

1. The form is in Query mode.  Enter “PROSPECTIVE STATUS” in the Onboard Status field and a UIC in the Primary UIC field.  

2. Press F8 or click XQ to execute the query.  A list of students, whose current assignment records are prospective and whose primary UIC match the query will be displayed.

Example 2

1. Enter a UIC in the Primary UIC field, a rate in the Rate/Rank field and an “S” in the Local Cl field.

2. Press F8 or click XQ to execute the query and a list of SSNs for the specified query will be displayed.  The SSNs may be scrolled using the slide bar, the PAGE UP/PAGE DOWN or the UP/DOWN arrow keys.

· To List CDP/Classes Attended By The SSN
1. Select the LOV preceding the Rate/Rank column.  More than one row for an SSN may display depending on the query criteria.

2. Select the SSN only once to prevent duplicate entries on the Working List of Potential Students.

3. Click on the CHECK/UNCHECK box to select/deselect an SSN for the working list.

4. Select the ADD CHECKED STUDENTS TO LIST button to add them to the working list.

· CLEAR WORKING LIST BUTTON.  The CLEAR WORKING LIST button removes all rows from the working list without assigning them to the selected class.

· PICK MORE STUDENTS BUTTON.  The PICK MORE STUDENTS button recalls form STM0100-2 without affecting the working list.

· COMMIT CHECKED STUDENTS BUTTON.  The COMMIT CHECK STUDENTS button recalls form STM0110-1 and displays the checked students in the selected class and assigns seat assignments upon COMMIT.

· PAGE 1 BUTTON.  The PAGE 1 button will display form STM0110-1 without applying the working list of students to a class.

· To assign reservations to another class.
1. Requery the class from form STM0110-1.
2. Click WORKING LIST button and make selections.

3. Click COMMIT to save.

Pipeline Reservations

STM0250 XE "STM0250" -1 is used to retrieve pipeline information, to update student pipeline records, to enroll a student into a pipeline or to recommend a skill or rate to a student who has completed the pipeline.

Form Process

1. Retrieve the pipeline CIN by querying the CIN, PCDP, Activity or Training UIC.  Four Pipeline Query option buttons (PCDP,CIN,ACTIVITY, & NAME) are available to assist in selecting query criteria.  Click on one of the four buttons to display a list of values and make a selection to pass the value to the form. If a selected row is a skill-awarding pipeline, the skill displays in the AWARDS block in the center of the form.

2. To display pipeline occurrences for a selected pipeline CIN, enter a desired year (YYYY) and click on the OCCURRENCES button.

Note:  The occurrences display for all applicable PCDPs and that the display begins with year entered and includes all future occurrences.  (At present, Segment class occurrences are not linked to Pipeline class occurrences).  Select CANCEL to terminate the display of occurrences.

3. The TRAINING LOCATIONS block displays the path number, school control flag, PCDP, UIC,  activity,  effective date and termination date for each pipeline CDP that is associated with the selected pipeline CIN (top block of the form).  Select (highlight) the PCDP row in which students records are to be viewed or updated.  Updates are only permitted to a selected PCDP if “Y” appears in the School Controls column and if the Termination Date is less than the current date.  Segment courses (including the segment sequence, optional/mandatory indicator and termination date) are displayed in the lower left-hand corner of the form for the PCDP selected in the TRAINING LOCATIONS block.  Students enrolled are displayed in the lower right-hand corner.  Querying is permitted in the Students Enrolled block to select a specific student for update.

Course Review

The COURSE REVIEW button, on the STM250-1, Pipeline Reservations, calls the STM0030-1, List of Available Courses form which allows display of course location, prerequisites, narratives, pipelines, and skill/rate information regarding the segment courses.

Note: This form is described in detail in Administration Module/Course Review.

Enroll / Review Students

Select ENROLL/REVIEW STUDENTS from STM250-1, Pipeline Reservations, to display page two of the form that allows updates to the student records.  

Note:  The PCDP and student selected in the Students Enrolled block (on page one) are automatically passed to page two with the corresponding training path, segment course information and skill rate recommendation if applicable.

Retrieve an Existing Pipeline Student

The student displayed upon entering the form is the student who was selected (highlighted) in the Students Enrolled block on page one.  Use one of the following procedures to retrieve a different student previously entered.

· Scroll through the student SSNs using the keyboard ARROW UP/ARROW DOWN keys until the desired SSN is retrieved (inefficient when there are many students on the pipeline).


OR

· Query a specific SSN.


OR

· Query the Pipeline Enrollment DT, to retrieve all students with the selected enroll date, and use the keyboard arrow keys to scroll until the desired individual is found.


OR

· Enter the first four or more characters of the SSN, click on the QUERY BY SSN button, select the student from the list of individuals displayed.

NOTE:  When a pipeline student is retrieved, the name, RT/RNK, pay grade, UIC and enrollment date and freeze date if applicable, are displayed in the upper block of the form.  Below, the segment courses (training path) display in the Planned CDP column.  The CDP Attended column, CIN course title, course number, planned dates and current event category columns display the process of the student through the pipeline training path.  The Pipeline Completed Indicator displays “Y” if the student has completed all required segment courses (including pipeline skips).  If not previously recommended, the individual may then be recommended for the applicable skill or rate.  A student has previously been recommended if the skill or rate displays on the AWARDED block at the bottom of the form.  The Notification DT field is filled when NITRAS forwards extract to BUPERS 14 days after course completion.

Enroll a New Student

1. Select ADD A NEW STUDENT TO PIPELINE at the top of the form.  The SSN, training path and course information are cleared (the PCDP is retained).

2. Enter the SSN of the student to be enrolled, and TAB to the Enrollment DT field.  The student personnel information is displayed and the default date is populated.  (The Enrollment Dt field may be modified to another valid date, however, future dates are not permitted).  If the message “No person with this SSN exists in the database.  LOV available,” is received:

a.
Verify the SSN was entered.

b.
Use the SSN LOV to display STM0015-1, List of Prospective Students to retrieve the student by name.  Use SELECT to retrieve the selected student; otherwise select OK to return to the pipeline form.

c.
Select NEW PERSON to display STM0020-1, New Person/Update Personnel, which permits a personnel record to be built.  Click EXIT to return to the pipeline form.

3. After the student personnel information has been displayed, click UPDATE PERSONNEL to correct personnel information and/or activate the student.

4. Select BUILD TRAINING PATH and COMMIT.  The pipeline segments display in the Planned CDP column and the student SSN is linked to the pipeline upon commit.

5. The segment courses comprise the pipeline training path and display in the Planned CDP column.  The CDP Attended column is used to schedule classes, track student progress and determine when a pipeline path has been completed.

Note:  A student may have previously completed one or more segment courses under the same CIN (the CDP may or may not be the same).  The user may elect to substitute the previous course for the planned segment course, thereby applying it toward completion of the pipeline.  Since all courses must be displayed in the CDP Attended column to be applied to the training path, the form permits courses with the same CIN to be substituted for the planned segment course.  The procedure is as follows:

a.
An asterisk “*” displays between the Planned CDP and the CDP Attended columns to indicate that the student either has a reservation, is under instruction or has completed the planned course CIN.  Select the CDP Attended LOV that corresponds to the Planned CDP to be substituted.  The previously Attended Segments list displays the relevant course.  Note: When there is no asterisk, there are no classes in the LOV for selection.

b.
Click on the course to be substituted then click on the OK button.  The corresponding CDP Attended, CIN, course name and location are filled.  Upon COMMIT, the class and event category are displayed.  Select the CANCEL button from the segment list if NO substitution is to be made.

c.
Repeat for all course substitutions that apply.

Schedule Segment Courses

STM0255 XE "STM0255"   The previously selected student, pipeline and segment information is displayed.

Form Process

Four buttons are located in the block marked “View Students Reservations/Training History”.  Student training history can be viewed through Quick Retrieval, by CDP, by Activity, and by Category.

For each segment to be scheduled:

1. Click on the corresponding FY/Seq/Sect LOV (?) To display a list of classes available for selection.

2. Select from the list of classes.  An event category list of values allows selection from one of the following categories: reservation (the default), deny reservation, on board prior to convening, hold preventing enrollment, enrollment or pipeline skip.  Do NOT select an ENROLLMENT to a class prior to the planned class convene date.

3. Modify the event date/time, QCA (optional) and Type Seat as required and COMMIT.

4. Repeat for each segment to be scheduled.  Do not overlap the segment courses.

Note:  This form will not prevent a schedule from overlapping the segment courses.  If an incorrect segment is scheduled for a reservation, re-select the corresponding FY/Seg LOV and click YES when the message “DO YOU WANT TO MODIFY THE CURRENT SEGMENT?” is displayed.  A “YES” response allows replacing the existing entry with a different class and event category selection.

5. To update the student’s diary event, select the segment CDP and click UPDATE STUDENT DIARIES.  Update necessary information and click EXIT to return to the pipeline form.

6. The Status column LOV is used to change the student event.  Unlike the Update Student Diaries form that adds events, this LOV will cause an event to be replaced with the selected event.  For example, if PIPELINE SKIP was mistakenly applied, it could be replaced with Reservation.

7. Click EXIT to return to the STM0250-2 form.

Recommend a Skill or Rate

STM0265-1 XE "STM0265-1"  displays the training path segments and classes.  The student must have completed the pipeline, that is, all required courses must reflect Graduation or Pipeline Skip as the event description.  When this condition is true, the Pipeline Completed? Indicator (center of form) displays “Y”, indicating that a skill/rate recommended may be made for the selected student.

Form Process

1. Click on the Skill ID LOV, select the correct skill/rate.

2. Click COMMIT to save.

3. Click EXIT to return.  The recommended skill/rate displays in the appropriate block indicating that the recommendation has been provided to NITRAS.  The Notification Dt column is filled when NITRAS has been notified that the skill/rate has been awarded.

Note:  Upon return from the Graduate a Class or Update Student Diaries forms where the student diary was updated and the pipeline requirements completed, the PIPELINE COMPLETED indicator may indicate “N” when in fact, all classes are completed.  Simply requery the student by SSN to update the PIPELINE COMPLETED indicator.

Pipeline Data Corrections

Pipeline data corrections may be effected from the STM0250-2 form.

To delete a reservation in a segment course:

1. Query the student to display the training path segments and classes.

2. Click in the delete box that corresponds with the reservation to be deleted.  The Delete box is located between the course Location and class FY columns.  An “X” displays in the box, the CDP Attended and class information is deleted and the corresponding reservation in the class is removed.  The pipeline training path is unaffected.

To remove a student from the pipeline without deleting the seat assignments (i.e. without removing the student from the scheduled classes):

1. For each segment click REMOVE TIE TO PATH check box located between the Location column and the Delete Segment column.  When all CDP Attended rows have been deleted, click on the COMMIT button.

2. Reposition the cursor in the first Planned CDP field and repeatedly depress the DEL button (bottom of form) until all rows of Planned CDP (the training path) are deleted

3. Click COMMIT to save.

4. With the cursor on the SSN to be deleted, depress the DEL button

5. Click COMMIT to save.

To remove a student from all associated segment classes and from the pipeline:

1. Query the student to display the training path segments and classes.

2. If a skill or rate has been recommended for the student, the recommendation must be deleted before removing the student from the segments.

3. Click Delete Segment box that corresponds to each reservation to be deleted.  The Delete box is located between the course Location and class FY columns.  An “X” displays in the box, the CDP Attended and class information is deleted and the corresponding reservation in the class is removed.

4. Reposition the cursor in the first Planned CDP field and repeatedly depress the DEL button until all rows of Planned CDP are deleted.

5. Click COMMIT to save.

6. With the cursor on the SSN to be deleted, depress the DEL button.

7. Click COMMIT to save.

Note:  Select PAGE 1 to return to STM0250-2.

Classes Module

Transition Zero Class

STM0605 XE "STM0605" -1 allows selection of students from the “ZERO” class for reassignment to an actual class of the same CDP.

Buttons

List Students – provides a list of students for queried class

Form Process

1. Enter the Zero Class CDP, from which the students will be transitioned in the field provided in the Transition from Zero Class block.  Complete the Into Class block, entering the FY, class sequence number and section into which the students will be transitioned.  LOVs are available for both blocks.

2. Select the LIST STUDENTS button.  The class convening date and, graduation date (if applicable) and the students enrolled in the zero class are displayed.

3. Mark students for transition by clicking your mouse on the boxes that correspond to the student names.  As each box is checked, the class sequence number changes from “0” to the new sequence number.  Remember that changes are made only to the working list until COMMIT is clicked.  

4. Mark the students for transition and select the COMMIT button to apply the changes.  Refresh the list of student by selecting the LIST STUDENTS button again.  All selected names, which were successfully committed, should be removed from the zero class roster.

5. Students that transition from the zero class receive reservations in the new class.  The student diary date defaults to the value established when the student was entered into the zero class.  However, you may update the student diary to indicate a more appropriate action if desired.  

6. Return to the previous screen with the EXIT button.

Convene/Muster

STM0615-1 XE "STM0615-1"  allows the user to select a class convening, add students, transition No-Names, update student diaries muster a class, Maintain Seat Assignments and Graduate a Class.

Buttons

More Class Info – see STM0027-1

Update Student Dairies – see STM0610-1

Graduate Class – see STM0620-1
Process Muster/Noshow – finalizes the student roster

Add Student – see STM0010-1

Maintain Seat Assignment -  see STM0010-1

Transition No-Name – see STM001B-1

Form Process

1. Enter a desired Class Convening or use the LOV to select CDP and CLASS and click ENTER to display the Planned and the Actual Convening Date fields.  The actual convening date will default to the current date and it must be within 30 days of (before or after) the planned convening date.  If the class has already been mustered, an information message will appear indicating “This class is already mustered”.  To view course enrollment quantities and UIC information, select the MORE CLASS INFO button to recall the CURRENT CLASS STUDENT LOAD, STM0027-1, screen.

2. Select LIST STUDENTS to display the students currently associated with the course.  Only person event updates are permitted from this screen and an Event Category LOV is available to facilitate the process.  Students may not be added or deleted from the class convening from this screen.  However, to assist you in smoothing your class roster prior to muster, three buttons at the lower right corner of the screen allow you to access updating processes without exiting back to the Main Menu:  Add Student, Transition No-Name,  and Graduate a Class.

3. When your student roster is finalized, select the PROCESS MUSTER/NO-SHOW button to effect the following:

· The mustered flag is set for the class convening.

· An ENROLL event is added to students to students whose current person events are reservations or onboard prior to convening.

· NO-NAME reservations are changed to NO SHOW event categories.

· Individuals on HOLD PREVENTING ENROLLMENT retain their event status, these must be resolved individually.  An LOV is available to assist in updating the person events.

· SIT-INS retain their event status as SIT-INS.

4. Select COMMIT button to apply your changes and muster the class.

5. Select EXIT to return to the Main Menu.

Cancel Class

STM0635-1 XE "STM0635-1"  allows the user to select a class convening, display the student roster, update student diaries and cancel the class.

Buttons

More Class Info button recalls Current Class/Student Load form

List Students to view the class roster

Update Student Dairies – see STM0610-1

Cancel Class/Reservations - cancel the selected class convening. When canceling a class that has not been mustered, any existing reservations will have canceled reservations events generated for them.  When canceling a class that has been mustered, any existing Under Instruction Person Events will have disenroll events generated for them.

NOTE: Any necessary changes to the canceled reservation or disenroll person events can be individually updated prior to COMMIT.

Form Process

1. Enter the CDP and Class Convening or use the LOV.  

2. Enter a Cancellation Code; a LOV is available to assist in your selection.  You will be unable to cancel the class until a cancellation code has been entered.

3. The Student Diary may be updated using the LOV next to the Event Date field or by retrieving the Update Dispositions form by selecting UPDATE DISPOSITION button in the lower left hand corner.

4. The Cancellation Date is displayed above the Event Date.  The date defaults to the current date, however the field may be updated.

5. If there are no errors, a message will display “The Class has been successfully canceled, press COMMIT to save”.

6. Press OK and COMMIT.  Another message will advise you that the records have been committed.

7. EXIT to return to the main menu.

Graduate Class

STM0620-1 XE "STM0620-1"  allows selection of CDP and class convening, displays the corresponding student roster and graduates the class.

Buttons

Muster A Class – see STM0615-1
Update Student Diaries – see STM0610-1
Apply CSM Averages - applies only to grade book classes with CSM capabilities.

Generate Standings - generates class standings for students with number grades entered.  This applies only for active duty navy personnel.

Graduate Class

Graduation Settings - sets default entries for both student diaries and skills earned for all graduation eligible students.

Apply settings - applies the default values set in Graduation Settings to the graduates select.  Exceptions must be applied on an individual basis.

Form Process

1. Enter a query to retrieve a valid CDP and class convening or use the LOV provided.  A class be mustered to be selected for graduation.  If the class has not yet been mustered, you may select the MUSTER A CLASS button to convene the class and then return to the Graduate a Class screen.

2. The four additional buttons at the right side of the screen are used to display and input the information corresponding to the button name.

· STUDENT DIARIES displays current student person events and make final updates to non-graduation person events (i.e., failures, etc.).  These must be resolved prior to executing the graduation process.

· GRADES/STANDING.  Enter the P/F Ind (pass/fail indicator) (mandatory) and complete the remaining fields (optional).  The AVERAGE buttons apply only to grade book classes. This button only applies to the selected row.

· SKILL EARNED displays the skill type, code and date which applies to the CDP.  These fields will be blank if there is no corresponding skill code.

· DISPOSITION displays the Attrition Dispositions block that allows you to enter an Updated Student Disposition for attrited or disenrolled students.  A LOV is provided.

3. The Graduate Date field, in the lower right hand part of the screen, defaults to the current system date and may be updated.  The Graduation Date field may not be prior to the actual class convene date.

4. Select the GRADUATE CLASS button.  The Graduated field is updated to reflect a “Y” and a Graduation event is generated in each enrolled student’s diary.

Note: If there are non-graduate student diary entries that have not been resolved, the graduation flag will not be set until these dispositions are resolved.

5. Select the EXIT button to return to the main menu.

Class Section Change

STM0607-1 XE "STM0607-1"  is used to move students and student diaries from one section to another section in the same CDP/class.  (Each section should have the same planned and actual convene dates and graduation date.)

· The form comes up in Query mode.  Enter the CDP and press Tab.

· Enter the Class FY, SEQ, SECT of the class from which the student will be moved or select it from the LOV.

· Press F8 or click on XQ to execute the query.  If the sequence or section number is omitted in the query, the first (lowest number) for each field, respectively, is displayed.  Position the cursor in any of the Class Sections (FY, Seq, Sect) and use the UP/DOWN arrows to select the previous/next class.

· Once the desired Class Section is retrieved, the Class Plan dates and Enrollment Quantities are displayed.  The remaining sections available to move students into are displayed in the Class Sections block.

· Using the mouse, highlight the section that the students will be moving to.  If the desired section is not displayed, place the cursor in the Sect of the Class Sections and use the UP/DOWN arrows to scroll to the desired section.

· Below the Class Sections block, the CDP, FY, Seq and Sect display in the Students’ Current Class block and the corresponding students are displayed. 

· The student list may be sorted by Category, Last Name, or Primary UIC.  Select one of the three buttons for the desired sort sequence.

· To move a student(s) from the current section to the selected section, click on the Move Student to Section box.

· Click COMMIT to save.  The student and all associated diary entries are moved into the indicated section.  If the form is exited without COMMIT, the selected students will not be moved.

Administrative Module

Seat Assignment by CDP

STM0350-1 XE "STM0350-1"  displays course CIN, short title, class convening, capacity, student names and student diaries for the CDP selected.

Form Process

1. Enter query criteria in the CDP, CIN or Short Title fields and execute query.  Move the cursor to the convenes block by clicking on the desired class convenes row.  Select a different convening by using the slide bar or arrow keys.

2. Student data for the selected convening appears in the upper right hand corner of the screen and includes SSN, last name, rate/rank, pay grade and seat type.  To select a different student, reposition the cursor on the desired row of student information.  Student diary information for the selected student name is displayed below the student name block.  Select a different student by using the slide bar or arrow keys.

3. Click EXIT to return to the main menu.

Students by UIC

STM0402-1 XE "STM0402-1"  is designed to allow a user to display student seat assignments based on UIC and event category.

Form Process

1. Enter the Training UIC. At sites with a single UIC, click on the LOV to auto-fill the I field.  The next field, Student Primary UIC, is optional.  Specify a Primary UIC to further restrict the results to students of a specified Primary UIC.

2. Enter the Event Category, a mandatory field used to select only those students with the selected category as their current (most recent) event.  The three character, numeric value which corresponds to the event description, must be entered (e.g. enter 005 for reservations).

3. To prevent a long running query, the Student Primary UIC and Category fields must be entered.  Additional selection criteria may be entered (e.g., CDP,FY) into any of the remaining fields further define the students selected.

Student Name, Rank and SSN, Course Short Title, CDP, Class Convening Date and Graduation Date are displayed for the selected rows upon execution of the query.  The “A” following the convene date or grad date indicates an actual date, that is, the convene or grad date has been set for the class.  In the absence of an actual date, “P” displays to denote that the actual date has been set and the displayed date is planned.  The scroll bar becomes functional when there are more rows selected than the form allows to be displayed.

No updates to the displayed data are permitted from this form.  Return to the previous form by clicking the EXIT button.

Seat Assignment by Personnel

STM0400-1 XE "STM0400-1"  allows selection of a student, displays the corresponding course, seat assignment and student diary information.

Form Process

1. Enter query criteria in any field of the personnel block and execute query.  Use the mouse or keyboard arrow keys to select a row of student information.  Seat assignment information displays for the selected row.

2. Move the cursor to the Seat Assignment block and use the mouse or arrow keys to select a course convening.  Person event information displays in the Student Diary block for the selected student and convening.  This information is updated to correspond to changes in the selected student and convening.

3. Select EXIT to return to the Main Menu.

Establish a New Class

STM0040-1 XE "STM0040-1"  allows the user to generate a new class convening for a selected CDP.

Form Process

1. Enter the desired CDP or execute a query to retrieve a CDP.  Class convenes for the selected CDP are displayed in the Classes block.  Generate a blank row by repositioning the cursor in the Classes block at the row preceding the planned insertion point, and selecting the INS (insert) button (bottom of form).  Enter the FY, Seq and Sect into the blank row.  The Sequence number and Section number must be in ascending order with respect to the surrounding classes; that is, greater than the class/section in the row above and less than the row below.

2. The Actual Convening and Graduation Date fields may be left blank or entered if these events have already occurred.  Planned Dates columns will be filled automatically if the information is contained.

3. The Class Mustered and Graduated flags will be set when the corresponding actual dates are entered.

4. Select COMMIT to apply the new class convenes.

NOTE: Ensure your data is entered correctly prior to committing, since class convenes may not be deleted.

5. Select EXIT to return to the Main Menu.

Course Review

STM0030-1 XE "STM0030-1"  allows you to retrieve course, location, prerequisite, narrative, pipeline or skill award information about a selected course.

Buttons

Course Locations – see below

Prerequisites – see below

Narratives – see below

Pipelines – see below

Skill/Rates Awarded – see below

Form Process

1. Enter query criteria on any field in the course block.

2. Execute the query to display the CDP, CIN and short and long titles.  

3. Use the mouse or arrow keys to select a course for display of additional information.  The five buttons in the Selected Course block allow display of the corresponding information.

· Select the COURSE LOCATIONS button to recall Course Locations.  This form displays the short and long titles, CDP, UIC and location name for each CDP in which the course is taught.  To view student enrollment information, reposition the cursor in the CDP block, select a CDP and click on the STUDENT ENROLLMENT button to retrieve the STM0037-1, Students - by CDP/Class form.  Select OK to return to the Course Locations screen and OK to return to the List of Available Courses screen.

· Select the PREREQUISITES button to recall STM0032-1, Course Prerequisites form.  Course, skills, rate/rank and other course requirements are displayed when applicable.  Return to the previous screen with the OK button.

· Select the NARRATIVES button to recall STM0031-1, the Course Narratives form.  This screen allows you to view special information provided by the functional commander regarding the course.  Return to the previous screen with the OK button.

· Select the PIPELINES button to recall STM0035-1, the Courses/Associated Pipelines form.  This screen displays type course, skill defense group and sequence identifier and where applicable, the Curricula Path ID, CIN and short title of the umbrella course(s).  Return to the previous screen with the OK button.

· Select the SKILL RATES AWARDED button to recall STM0033-1, the Course Skill Awards form.  Where applicable, the NEC, MOS or NOBC are displayed for the selected course.  Return to the previous screen with the OK button.  Exit this screen with the OK button.

Pipeline Review

STM0280-1 XE "STM0280-1"  Pipeline Review Process form.

Buttons

Locations – see below

Prerequisites/Narratives – see below

Skill/Rates Awarded – see below

Pipelines by Rate – see STM0270-1

Pipelines by Skill – see STM271-1
Segment Courses – see below

Form Process

1. Upon entry, the form will either be in query mode or will display a previously selected pipeline CIN.  

2. To select another CIN, re-enter query mode, enter the PCDP or any field of the upper (CIN) block and retrieve the desired CIN.  The short and long course titles, effective date and termination date (if applicable) are displayed with the selected pipeline CIN.

3. If more than one pipeline CIN is displayed, scroll to select (highlight) the desired pipeline CIN using the mouse, scroll bar or keyboard arrow keys.

· In the Locations block, path number, PCDP, activity, UIC and termination date (if applicable) are displayed for each PCDP associated with the selected pipeline CIN.

· Select the SEGMENT COURSES button from the LOCATIONS block.  Segment courses, classes, and students are displayed.  Select any Segment course to display the corresponding classes.  Subsequently select a class to display the corresponding students.

· The PREREQUISITE/NARRATIVES button may be selected to display the corresponding information about the selected pipeline.

· Select the SKILLS/RATES AWARDED button to display the skills and/or rate associated with the pipeline.  Since there may be more than one combination of skill/rates, reposition the cursor on the Award field and use the keyboard DOWN ARROW key to display the next value (e.g. PCDP 552L).  Students with skills awarded display in the Students awarded Skill/Rate block.  The notification date column is filled when NITRAS notifies BUPERS that the skill has been recommended.

· Enter a rate abbreviation in the Rate column (e.g. EN) and execute query to display the rate description and Pipeline Awarded rate value (Y/N).  If the Pipeline Awarded Rate value is “N”, the rate is not awarded via pipeline.  If the Pipeline Awarded Rate value is “Y”, select the PIPELINE INFORMATION button to display page two of the form STM0270-2.  The pipeline CIN, short and long titles, locations and students are displayed.

· Click EXIT to return to the menu or previous form.

Pipeline by Rate

STM0270-1 XE "STM0270-1" .  All rates are displayed upon entry to the form.   Alternatively, enter a rate, rate type or description and query the desired row.  Select a row and depress the PIPELINE INFORMATION button to display the pipeline that corresponds to the rate.

Pipeline by Skill

STM0271-1 XE "STM0271-1" .  All skills are displayed upon entry to the form.  The keyboard page up/page down keys, arrow keys and mouse are used to scroll and select a skill row.  Alternatively, enter a skill, skill type or description and query the desired row.  Select a row and depress the PIPELINE INFORMATION button to display the pipeline that corresponds to the skill.

STM Reports

The following pages contain examples of reports provided within the STM subsystem of CETARS Web.  The first part of the example shows the parameter information requested.  The second part is an excerpt of the actual report generated given the user-defined parameters.  See Printing Reports in CETARS Web for viewing and printing instructions.

STM0910R - Class Roster  XE "STM0910R" 
                 * * * *     REPORT HEADER PAGE    * * * *

               Report:            CLASS ROSTER

               Report ID:         STM0910R

               UserID:            MHIRT

               Report Date:       1998-05-27  01:24

               Request ID:        227378

               Security:          Y

                  * * * *      PARAMETERS         * * * *

     CDP SELECTION:                126C

     CLASS SELECTION:              1998 28  1

     DEPT/WORK CENTER SELECTION     ALL

     DATE RANGE:

     DATE RANGE COMPARE ON:

     INCLUDE GRAD CLASSES:         NO

     INCLUDE CANCELLED CLASSES:    NO

     ENROLLMENTS ONLY:             NO

     SORT ORDER:                   CDP/CLASS

     INCLUDE SSN:                  YES

     INCLUDE POC:                  NO

     ABBREVIATED REPORT (Y/N)?:    N

Sample Report STM0910R
 * * * FOR OFFICIAL USE ONLY - PRIVACY ACT SENSITIVE * * *

                     STANDARD TRAINING ACTIVITY SUPPORT SYSTEM       1998-05-27

 STM0910R                       SUBTRAFAC NORFOLK                  Page       2

                                  CLASS ROSTER

 CIN: L-4H-0026   SHORT TITLE: PROS NUC ENG                              S/T: S

    CDP   BLDG  ROOM   MAX QTY   MIN QTY     WORK CENTER  INSTRUCTOR LAST NAME

    ----  ----  ----   -------   -------     -----------  --------------------

    126C  BLDG  A113       12         1            21

      CLASS FY   SEQ  SECT  GRDBKS?  MSTR?  GRAD? CNCLD?

            1998  28   1                      N     N

                PLAN CNV DT    PLAN GRAD DT   ACTUAL CNV DT   ACTUAL GRAD DT

                02-FEB-98       01-MAY-98       02-FEB-98

    RT/RNK  NAME/SSN           CL  BR/CL  UIC/ACTIVITY TS CATEGORY

    ------  -----------------  --  -----  ------------ -- --------------------

    AS1     BUSH-MILLER, BOBB       11    44326        N  ENROLLMENT

               111111111            NAS NORIS AIMD

    LTJG    COLE, RICHARD W         11    21102        N  ENROLLMENT

               222222222            SSN 723 OKLA CTY

    TOTAL STUDENTS FOR CLASS:  2

                             * * END OF REPORT  * * 

STM0912R XE "STM0912R"  - Class Review By Course

      * * * FOR OFFICIAL USE ONLY - PRIVACY ACT SENSITIVE * * *
               * * * *     REPORT HEADER PAGE    * * * *

               Report:            CLASS REVIEW BY COURSE

               Report ID:         STM0912R

               UserID:            MHIRT

               Report Date:       1998-05-27 13:42

               Submit ID:         227380

               Security:          Y

                  * * * *           PARAMETERS            * * * *

     CDP SELECTION                            126C

     CLASS SELECTION                          126C1998 501

     SELECTED WORK CENTER                      ALL

Sample Report STM0912R

















* * * FOR OFFICIAL USE ONLY - PRIVACY ACT SENSITIVE * * *

 STM0912R                            * * * FOR OFFICIAL USE ONLY - PRIVACY ACT SENSITIVE * * *

                                              STANDARD TRAINING ACTIVITY SUPPORT SYSTEM                                  1998-05-27

                                                         SUBTRAFAC NORFOLK                                             Page       2

CLASS REVIEW

  CIN: L-4H-0026       TITLE: PROS NUC ENG   SKILL AWARDED:  None Awarded

   CDP/CLASS: 126C/1998-50-1    CNV: 1998-05-02      GRAD: 1998-06-01      BLDG:  BLDG  ROOM:A113        WC PHONE: 445-1397

    RATE   NAME                 SSN        BRCL  GNDR  DUTY  PRI    EST RPT DT  ULT UIC/ ACTY              EVENT

    -----  -------------------  ---------  ----  ----  ----  -----  ----------  -------------------------  -------------------------

    MMFR   BUSH, BRIAN PAUL     111111111   11   M     PCS   30626  22-MAR-98                              ON BD PRIOR TO CONV

                                                                                                           BACKLOG EXCESS STUDENT

                                                                                                           INPUT

    GMCS   DOUGHERTY, GENE ELL  222222222   32   M     PCS   88179                                         ON BD PRIOR TO CONV

                                                                                                           ACTION AFTER  PREVIOUS

                                                                                                           COURSE

    HM2    DOUGHERTY, STEPHEN   333333333   11   M     TAD   68084                                         ON BD PRIOR TO CONV

                                                                                                           BACKLOG LACK OF SPACE

        TOTAL FOR CLASS: 3

          TOTAL FOR CDP: 3

STM0920R XE "STM0920R"  - Student Performance Summary 

Sample Report STM0920R
           * * * FOR OFFICIAL USE ONLY - PRIVACY ACT SENSITIVE * * *

 STM0920R            STANDARD TRAINING ACTIVITY SUPPORT SYSTEM       1998-05-27

                               SUBTRAFAC NORFOLK                   Page       2

                      STUDENTS PERFORMANCE SUMMARY REPORT

                                                        REPORT

    SSN                    NAME                  RT-RK  DATE

 ---------  -----------------------------------  -----  ------

 111111111  FIGANBAUM TODD                       LTJG

 *** STUDENT DATA ***

                                   CLASS                      TRNG

 CIN        SHORT TITLE      CDP  FY   SEQ  SEC CLCVN   GRAD   UIC  CATA

 ---------- ---------------- ---- ---- ---- --- ------ ------ ----- ----

 L-4H-0026  PROS NUC ENG     126C 1998 26   1   980112 980413       030

 *** STUDENT HISTORY ***

                                   CLASS        GRAD     SKILL FINAL   CLASS

 CIN        SHORT TITLE      CDP  FY   SEQ  SEC DATE     AWARD GRADE  STANDING

 ---------- ---------------- ---- ---- ---- --- -------- ----- ----- ----------

                                                        REPORT

    SSN                    NAME                  RT-RK  DATE

 ---------  -----------------------------------  -----  ------

 111111111  FIGANBAUM TODD                       LTJG

 *** STUDENT DATA ***

                                   CLASS                      TRNG

 CIN        SHORT TITLE      CDP  FY   SEQ  SEC CLCVN   GRAD   UIC  CATA

 ---------- ---------------- ---- ---- ---- --- ------ ------ ----- ----

 L-4H-0027  OP WACHEM RADCON 136W 1998 30   1   980202 980213       030

 *** STUDENT HISTORY ***

                                   CLASS        GRAD     SKILL FINAL   CLASS

 CIN        SHORT TITLE      CDP  FY   SEQ  SEC DATE     AWARD GRADE  STANDING

 ---------- ---------------- ---- ---- ---- --- -------- ----- ----- ----------

                              * *   END OF REPORT   * *

STM0930R XE "STM0930R"  - Student Schedule Sheet 

      * * * FOR OFFICIAL USE ONLY - PRIVACY ACT SENSITIVE * * *

                 * * * *     REPORT HEADER PAGE    * * * *

               Report:            STUDENT SCHEDULE SHEET

               Report ID:         STM0930R

               UserID:            MHIRT

               Report Date:       1998-05-27  03:19

               Request ID:        227392

               Security:          Y

                  * * * *      PARAMETERS         * * * *

     SELUIC:

     SSN:                     111111111

     STMCDP:                   ALL

     BEGIN DATE:              1997-10-01

     END DATE:                1998-09-30

Sample Report SDTM0930R
 * * * FOR OFFICIAL USE ONLY - PRIVACY ACT SENSITIVE * * *

                     STANDARD TRAINING ACTIVITY SUPPORT SYSTEM       1998-05-27

 STM0930R                           NASC PNCLA                     Page       2

                              STUDENT SCHEDULE SHEET

 RT-RK      NAME         SSN            NEC/NOBC/MOS           YRS     DUTY

 MAC   CHAMBERLIN JEF 111111111 PRI: 2006 SEC:      DIST: 2006 ED: 12  SECT:

 PRIMARY                     REPORT     ULTIMATE                  TRANSFER

 ORG: 47523 CNB NORVA F S D  DT: 980320 ORG:                      DT:

 REC FROM:                   BSN:       BSN TITLE:

                           CLASS                                       RESERVAT.

    SHORT TITLE   CDP   FY SEQ SEC CONV DATE   GRAD DATE  BLDG  ROOM     STATUS

  SHBD SEC OR     0400  1998 23 1  1998-03-21  1998-03-28                005

                           * *  END OF REPORT  * *

        * * * FOR OFFICIAL USE ONLY - PRIVACY ACT SENSITIVE * * *

STM1020R XE "STM1020R"  - Mustered Classes Not Graduated 

                 * * * *     REPORT HEADER PAGE    * * * *

               Report:            MUSTERED CLASSES NOT GRADUATED

               Report ID:         STM1020R

               UserID:            MHIRT

               Report Date:       1998-05-28  08:03

               Submit ID:         227397

               Security:          N

                  * * * *           PARAMETERS            * * * *

     BEGIN DATE:                              1997-10-01

     END DATE:                                1998-09-30

     INCLUDE CANCELLED CLASSES?               N

Sample Report STM1020R
                     STANDARD TRAINING ACTIVITY SUPPORT SYSTEM       1998-05-28

 STM1020R                          NASC PNCLA                      Page       2

     MUSTERED CLASSES NOT GRADUATED FOR PERIOD: 1997-10-01 THRU 1998-09-30

      CLASS        ACTUAL   PLAN     SHORT      WORK                     MAX TOT

 CDP  FY   SEQ SEC CONVENE  GRAD     TITLE      CENTER PHONE BLDG   ROOM QUO ENR

 ---- ------------ -------- -------- ---------- ------ ----- ------ ---- --- ---

 005L 1998 45  1   19980427 19980501 C D TMDS P N1     9700                5   2

 005L 1998 45  1   19980427 19980501 C D TMDS P 26DC                       5   2

 0698 1998 25  1   19971009 19971112 PRE                                  30   0

 0698 1998 125 1   19980108 19980211 PRE                                  30  22

 0698 1998 130 1   19980115 19980218 PRE                                  30   7
 125K 1998 33  1   19980509 19980515 BASIC SONA 11A    1198                6   7

 126C 1998 8   1   19971124 19980220 PROS NUC E 21     1397  BLDG 1 A113  12   1

 126C 1998 28  1   19980202 19980501 PROS NUC E 21     1397  BLDG 1 A113  12   2

 126C 1998 26  1   19980112 19980413 PROS NUC E 21     1397  BLDG 1 A113  12   1

 126C 1998 24  1   19980112 19980413 PROS NUC E 21     1397  BLDG 1 A113  12  12

 126C 1998 22  1   19980105 19980406 PROS NUC E 21     1397  BLDG 1 A113  12   1

 126C 1998 20  1   19980105 19980406 PROS NUC E 21     1397  BLDG 1 A113  12   2

 126C 1998 14  1   19971208 19980309 PROS NUC E 21     1397  BLDG 1 A113  12   1

 126C 1998 16  1   19971218 19980319 PROS NUC E 21     1397  BLDG 1 A113  12   1

 126C 1998 12  1   19971201 19980302 PROS NUC E 21     1397  BLDG 1 A113  12   1

 126C 1998 18  1   19971219 19980319 PROS NUC E 21     1397  BLDG 1 A113  12   2

 136W 1998 30  1   19980202 19980213 OP WACHEM  21     1397               10   8


. . . 

 170E 1998 20  1   19980126 19980206 PERIS PHOT 431ASS 6529                8   9

 170E 1998 35  1   19980523 19980603 PERIS PHOT 431ASS 6529                8   5

 946M 1998 80  1   19980202 19980501 OCS (PENSA                           50  51

                         ***   END OF REPORT   ***

STM1025R XE "STM1025R"  - Classes Not Mustered 

                 * * * *     REPORT HEADER PAGE    * * * *

               Report:            CLASSES NOT MUSTERED

               Report ID:         STM1025R

               UserID:            MHIRT

               Report Date:       1998-05-28  08:36

               Submit ID:         227398

               Security:          N

                  * * * *           PARAMETERS            * * * *

     CDP SELECTION:                            ALL

     BEGIN DATE:                              1997-10-01

     END DATE:                                1998-09-30

     INCLUDE CANCELLED CLASSES?:              N

     SORT ORDER:                              CDP

Sample Report STM1025R
 STM1025R            STANDARD TRAINING ACTIVITY SUPPORT SYSTEM       1998-05-28

                                   NASC PNCLA                      Page       2

           CLASSES NOT MUSTERED FOR PERIOD: 1997-10-01 THRU 1998-09-30

         CLASS         PLANNED     SHORT        WORK                     MAX TOT

CDP  FY   SEQ SEC C CONVENE GRAD   TITLE        CENTER PHONE BLDG  ROOM  QUO ENR

---- ------------ - ------- ------ ------------ ------ ----- ----- ----  --- ---

062E 1998 010 1   J 980202  980206 NLDP DOAC                              24  20

062E 1998 020 1   J 980209  980213 NLDP DOAC                              24   1

062E 1998 030 1   J 980217  980220 NLDP DOAC                              24   0

062E 1998 040 1   J 980413  980417 NLDP DOAC                              24   0

062E 1998 045 1   J 980420  980427 NLDP DOAC                              24  10

0698 1998 170 1   J 980212  980318 PRE                                    30   0

0698 1998 175 1   J 980212  980318 PRE                                    30   0

0698 1998 180 1   J 980219  980325 PRE                                    30   0

0698 1998 185 1   J 980219  980325 PRE                                    30   0

0698 1998 190 1   J 980226  980401 PRE                                    30   0

0698 1998 195 1   J 980226  980401 PRE                                    30   0

0698 1998 200 1   J 980305  980408 PRE                                    30   0

0698 1998 205 1   J 980305  980408 PRE                                    30   0

0698 1998 210 1   J 980312  980415 PRE                                    30   0

0698 1998 215 1   J 980312  980415 PRE                                    30   0

0698 1998 220 1   J 980319  980422 PRE                                    30   0

0698 1998 225 1   J 980319  980422 PRE                                    30   0

0698 1998 230 1   J 980326  980429 PRE                                    30   0

. . . . 

946M 1998 240 1   J 980810  981106 OCS (PENSACO                           50   0

946M 1998 250 1   J 980824  981120 OCS (PENSACO                           50   0

946M 1998 260 1   J 980908  981204 OCS (PENSACO                           50   0

946M 1998 270 1   J 980921  981218 OCS (PENSACO                           50   0

                         ***   END OF REPORT   ***

STM1140R XE "STM1140R"  - Status of Quota Available 

               * * * *     REPORT HEADER PAGE    * * * *

               Report:            QUOTA ASSIGNMENT STATUSES FOR CLASSES

               Report ID:         STM1140R

               UserID:            MHIRT

               Report Date:       1998-05-28

               Submit ID:         227399

               Security:          N

                  * * * *           PARAMETERS            * * * *

     BEGIN DATE RANGE                         1997-10-01

     END DATE RANGE                           1998-09-30

     CDP SELECTION                             ALL

     INCLUDE CANCELLED CLASSES?:              NO

     SORT ORDER                               CDP

Sample Report STM1140R
 STM1140R                                     STANDARD TRAINING ACTIVITY SUPPORT SYSTEM                                  1998-05-28

                                                              NASC PNCLA                                               Page       2

                                                QUOTA ASSIGNMENT STATUS FOR CLASSES

                                                 Begin Date: 1997-10-01  End Date: 1998-09-30

                                            Class Planned

CDP  CIN         Short Title           Convene     Graduation    FY Seq Sect  Min Max Sitin  QCA      # QCA  Stby Asgn Ttl Qty Avail

---- ----------  --------------------  ----------  ----------  ---- --- ----  --- --- -----  -------- -----  ---- ---- ------- -----

005L A-012-0051  C D TMDS PPP/TPS      1997-10-21  1997-10-21  1998  15    1    1   5     0                     0    4       4     1

                                       1998-04-27  1998-05-01  1998  45    1    1   5     0                     0    2       2     3

0188 K-060-2220  SWIM TEST             1997-10-10  1997-10-10  1998  10    1    1  10     0                     0    5       5     5

                                       1997-10-24  1997-10-24  1998  20    1    1  10     0                     0    2       2     8

                                       1997-11-14  1997-11-14  1998  30    1    1  10     0                     0    1       1     9

062E P- 7C-0022  NLDP DOAC             1998-02-02  1998-02-06  1998  10    1    1  24     0                     0   21      21     3

                                       1998-02-09  1998-02-13  1998  20    1    1  24     0                     0    1       1    23

                                       1998-02-17  1998-02-20  1998  30    1    1  24     0                     0    0       0    24

                                       1998-04-06  1998-04-10  1998  35    1    1  24     0                     0    5       5    19

0698 Q- 9B-0020  PRE                   1997-10-02  1997-11-05  1998  10    1    1  30     0                     0   21      21     9

                                       1997-10-02  1997-11-05  1998  15    1    1  30     0                     1   32      33     0

                                       1997-10-09  1997-11-12  1998  20    1    1  30     0                     0   19      19    11

                                       1997-10-09  1997-11-12  1998  25    1    1  30     0                     0   36      36     0

                                       1997-10-16  1997-11-19  1998  30    1    1  30     0                     0   21      21     9

                                       1997-10-16  1997-11-19  1998  35    1    1  30     0                     0   37      37     0

                                       1997-10-23  1997-11-26  1998  40    1    1  30     0                     0   23      23     7

                                       1997-10-23  1997-11-26  1998  45    1    1  30     0                     1   23      24     7

                                       1997-10-30  1997-12-03  1998  50    1    1  30     0                     0    6       6    24

                                       1997-10-30  1997-12-03  1998  55    1    1  30     0                     0   23      23     7

                                       1997-11-06  1997-12-10  1998  60    1    1  30     0                     0   13      13    17

                                       1997-11-06  1997-12-10  1998  65    1    1  30     0                     0   32      32     0

                                       1997-11-13  1997-12-17  1998  70    1    1  30     0                     0   11      11    19
. . . .

                                                   *** END OF REPORT ***

STM2000R XE "STM2000R"  - Student Roster By Status 

                  * * * *     REPORT HEADER PAGE    * * * *

                Report:           STUDENT ROSTER BY STUDENT STATUS - 1997

               Report ID:         STM2000R

               UserID:            MHIRT

               Report Date:       1998-05-28  09:14

               Request ID:        227403

               Security:          N

                  * * * *      PARAMETERS         * * * *

     ACTIVITY SELECTION:          NASC PNCLA

     WORK CENTER SELECTION:

     SORT ORDER:                  CATEGORY / CDP / CLASS / NAME

     DATE BEGIN:                  1997-10-01

     DATE END:                    1998-09-30

     CDP SELECTION:               062E

     AWAITING INSTRUCTION:        NO

     HOLD PREVENTING ENROLLMENT:  NO

     UNDER INSTRUCTION:           YES

     INTERRUPTION OF INSTRUCTION  NO

     ATTRITION ACADEMIC:          NO

     ATTRITION NON_ACADEMIC:      YES

     DISENROLLMENT:               NO

     GRADUATION:                  NO

     AWAITING TRANSFER:           NO

     RESERVATION:                 NO

     ACTIVE STUDENTS ONLY         NO

Sample Report STM1120R                      

* * * FOR OFFICIAL USE ONLY - PRIVACY ACT SENSITIVE * * *

                                                STANDARD TRAINING ACTIVITY SUPPORT SYSTEM                              1998-05-28

 STM2000R                                                    NASC PNCLA                                             Page        2

                                    STUDENT ROSTER BY STUDENT STATUS - 1997-10-01 THRU 1998-09-30

      UNDER INSTRUCTION

  CDP   CIN          SHORT TITLE                         WC CD     PHONE      FY/SEQ/SEC     CONVENE DATE     GRADUATION DATE

  ----  ----------   ----------------------------------  --------  ---------  -----------    ------------     ---------------

  062E  P-7C-0022    NLDP DOAC                                                1998 035 1       1998-04-06        1998-04-06

   NAME                  SSN       RATE/RANK   PRI UIC  DAYS IN  030   EVENT DATE  PERSON EVNT

   --------------------- --------- ---------   -------  -------- ----- ----------  --------------------------------------------

   ABADILLA, ARMANDO     111111111   EM2      NOUIC         52         1998-04-06  ENROLL

   ABITZ, ADAM           222222222    SN      30626         52         1998-04-06  ENROLL

   ABNER, CHRIST         333333333  1STSG     NOUIC         52         1998-04-06  ENROLL

   ACHTERFELD, DANNY     444444444   LCDR     48573         51         1998-04-06  ENROLL

   SCHROEDER, K          555555555   1LT      NOUIC         52         1998-04-06  ENROLL

  TOTAL NUMBER OF STUDENTS IN THE CLASS  5

       TOTAL NUMBER OF STUDENTS IN THE CATEGORY: UNDER INSTRUCTION            5

                                     * * * FOR OFFICIAL USE ONLY - PRIVACY ACT SENSITIVE * * *

STM1120R XE "STM1120R"  - Student Diary Information 

      * * * FOR OFFICIAL USE ONLY - PRIVACY ACT SENSITIVE * * *

                 * * * *     REPORT HEADER PAGE    * * * *

               Report:            REVIEW STUDENT DIARY INFORMATION

               Report ID:         STM1120R

               UserID:            MHIRT

               Report Date:       1998-05-28  11:40

               Submit ID:         227421

               Security:          Y

                  * * * *           PARAMETERS            * * * *

                             SELECTED SSN   ALL

                             SELECTED CDP  806E

                    CDP/ CLASS (YYYY/999)  ALL

                    PERSON EVENT CATEGORY   ALL

                      SELECTED EVENT DATE

                     SELECTED UPDATE DATE

                FROM BEGINNING EVENT DATE  1998-01-01

                     TO ENDING EVENT DATE  1998-04-30

                    SELECTED SCAT CODE(S)  ALL

           * * * FOR OFFICIAL USE ONLY - PRIVACY ACT SENSITIVE * * *
Sample Report STM1120R
 STM1120R            STANDARD TRAINING ACTIVITY SUPPORT SYSTEM       1998-05-28

                                   NASC PNCLA                      Page       2

                      REVIEW STUDENT DIARY INFORMATION REPORT

 RATE/RANK: AA    NAME: REYNA, ALEXANDRA           SSN: 111111111  SCAT CD: 1

 CDP   FY   SEQ  CONVENE DT GRAD DT    STATUS   PERSON EVENT         EVENT DATE

 ----  ---- ---  ---------- ---------- -------- -------------------- ----------

 806E  1998 080  1997-11-24 1997-12-18 PCS      RNST ACTN AFT II     1998-01-04

 806E  1998 080  1997-11-24 1997-12-18 PCS      II MED               1998-01-05

 806E  1998 080  1997-11-24 1997-12-18 PCS      STBK NACAD WITHT     1998-01-05

                                                RTRNG MED

 806E  1998 090  1997-12-01 1998-01-08 PCS      ENRL ACTN AFT STBK   1998-01-05

                                                NACAD

 806E  1998 090  1997-12-01 1998-01-08 PCS      GRAD                 1998-01-08

 806E  1998 090  1997-12-01 1998-01-08 PCS      HOLD AT ADMIN BUP    1998-01-08

                                                ORD RECD AT DT

 806E  1998 090  1997-12-01 1998-01-08 PCS      RLSE HOLD AT         1998-01-09

STM1130R XE "STM1130R"  - Students On Hold 

       * * * FOR OFFICIAL USE ONLY - PRIVACY ACT SENSITIVE * * *

                 * * * *     REPORT HEADER PAGE    * * * *

               Report:            STUDENTS ON HOLD STATUS

               Report ID:         STM1130R

               UserID:            MHIRT

               Report Date:       1998-05-28  12:31

               Request ID:        227423

               Security:          N

                  * * * *      PARAMETERS         * * * *

     CDP SELECTION                            806E

     INCLUDE EVENT CATEGORIES:                THREE

     SORT ORDER:                              CDP

Sample Report STM1130R
        * * * FOR OFFICIAL USE ONLY - PRIVACY ACT SENSITIVE * * *

                                    * * * FOR OFFICIAL USE ONLY - PRIVACY ACT SENSITIVE * * *

                                                                                                                       1998-05-28

 STM1130R                                       STANDARD TRAINING ACTIVITY SUPPORT SYSTEM                           Page        2

                                                             NASC PNCLA

                                                       STUDENTS ON HOLD STATUS

CDP: 806E  CIN: Q-050-1500  SHORT TITLE: NACCS

CLASS      CONVENE DT  GRAD DT    NAME                           SSN        PRIUIC HOLD EVENT                       EVENT DT   #DAYS

---------- ----------  ---------- ------------------------------ ---------  ------ -------------------------------- ---------- -----

1992-340-1 1992-06-08  1992-07-10 HALE, WILLIAM A. AS3           111111111  03367  II MED                           1992-06-18  2170

1997-000-1                        TEMPLE JR, TOMMY J. AA         222222222  30500  HOLD AT ADMIN AWAT BUP ORD       1998-01-04   144

1997-070-1 1996-11-18  1996-12-20 THOMPSON, JONATHAN S. LCPL     333333333  00027  HOLD AT ADMIN AWAT BUP ORD       1997-01-07   506

1997-300-1 1997-05-19  1997-06-13 GILBERT, PHILLIP A. AR         444444444  30500  HOLD AT ADMIN BUP ORD RECD AT DT 1998-01-04   144

1997-330-1 1997-06-09  1997-07-03 BROWN II, DENBIGH A. SR        555555555  30500  HOLD AT ADMIN AWAT BUP ORD       1997-06-12   350

. . .

1998-090-1 1997-12-01  1998-01-08 KEYES, MONICA M. SK3           666666666  30500  HOLD AT ADMIN AWAT BUP ORD       1998-01-04   144

1998-100-1 1997-12-08  1998-01-15 ROGERSDOBY, TERREL E. AR       777777777  39831  HOLD AT ADMIN AWAT BUP ORD       1998-01-16   132

                                  UTHOFF, ALICIA J. BM3          888888888  30500  HOLD AT ADMIN AWAT BUP ORD       1998-01-15   133

1998-105-1 1997-12-15  1998-01-22 BLOT, JUSTIN J. SR             999999999  39831  HOLD AT ADMIN AWAT BUP ORD       1998-01-30   118

                                  KWON, UN C. YN3                000000000  30500  HOLD AT ADMIN AWAT BUP ORD       1998-01-30   118

                                     * * * FOR OFFICIAL USE ONLY - PRIVACY ACT SENSITIVE * * *

STM2200R XE "STM2200R"  - Student Statistical Summary 

* * * *     REPORT HEADER PAGE    * * * *

               Report:            STUDENT STATISTICAL SUMMARY

               Report ID:         STM2200R

               UserID:            KMILLER

               Report Date:       1998-08-18  02:27

               Request ID:        255587

               Security:          N

                  * * * *      PARAMETERS         * * * *

     CDP SELECTION         :                  ALL

     REPORT TYPE SELECTION :                  ATTR

     BEGIN DATE            :                  1998-07-01

     END DATE              :                  1998-07-17

Sample Report STM2200R

STANDARD TRAINING ACTIVITY SUPPORT SYSTEM                    1998-08-18

STM2200R                                                     NASC PNCLA                                             Page        2

                                                     STUDENT STATISTICAL SUMMARY

                                              ATTRITION STUDENT STATISTICAL SUMMARY                   1998-07-01  TO 1998-07-17

                                Ext     Ext

          TOT                 Study   Study                  ************************ MENTAL CATEGORY ***************************

  CDP     STD    AVG  TR Dy     Vol     Man  Stbk A  Stbk N     #1    AVG     #2    AVG     #3    AVG     #4    AVG     #5    AVG

  ----  -----  -----  -----  ------  ------  ------  ------    ---  -----    ---  -----    ---  -----    ---  -----    ---  -----

  806E      4             1                       1      12      1      0      1      0      2      0      0      0      0      0

        -----  -----  -----   -----   -----   -----   -----  -----  -----  -----  -----  -----  -----  -----  -----  -----  -----

  TOTAL     4             1                       1      12      1      0      1      0      2      0      0      0      0      0

                                          ACADEMIC ATTRITION STUDENT STATISTICAL SUMMARY              1998-07-01  TO 1998-07-17

                                Ext     Ext

          TOT                 Study   Study                  ************************ MENTAL CATEGORY ***************************

  CDP     STD    AVG  TR Dy     Vol     Man  Stbk A  Stbk N     #1    AVG     #2    AVG     #3    AVG     #4    AVG     #5    AVG

  ----  -----  -----  -----  ------  ------  ------  ------  -----  -----  -----  -----  -----  -----  -----  -----  -----  -----

  806E      1             1                       1      12      0      0      0      0      1      0      0      0      0      0

STM1110R XE "STM1110R"  - Pipeline Review 

                 * * * *     REPORT HEADER PAGE    * * * *

               Report:            PIPELINE REVIEW

               Report ID:         STM1110R

               UserID:            PLANCASTER

               Report Date:       1998-07-28  12:12

               Request ID:        255223

               Security:          N

                  * * * *      PARAMETERS         * * * *

     CIN(s) SELECTION                         A-100-0074

     PIPELINE CDP(s) SELECTION:               ALL

     SEGMENT CDP(s):                          ALL

     EFFECTIVE DATE:                          1997-10-01  THRU  1998-09-30

Sample Report STM1110R
                                                STANDARD TRAINING ACTIVITY SUPPORT SYSTEM                              1998-07-28

 STM1110R                                                 SUBTRAFAC NORFOLK                                         Page        2

                                                           PIPELINE REVIEW

 CIN: A-100-0074      PIPELINE NAME: 2M INST/MAST INS                                      CLASS #   START DATE   STOP DATE

                                                                                           --------  ----------   ----------

   PATH: 1    PIPELINE CDP: 450J  UIC: 30811  TRAINING LOC: FTC NORVA                      1998   5  1997-10-14   1998-02-13

                                                                                           1998  10  1998-01-05   1998-05-08

                               *****  SEGMENT COURSES  *****                               1998  20  1998-03-02   1998-07-02

                                                                                           1998  30  1998-05-26   1998-09-25

      CDP      CIN      COURSE NAME                               SEQUENCE  MANDATORY

      ---- -----------  ----------------------------------------  --------  ---------

      439Y A-100-0135   2M INST INIT SKL                             1          N

      439Z A-100-0136   2M INST CERT/REC                             2          N

   PATH: 3    PIPELINE CDP: 452F  UIC: 30808  TRAINING LOC: FTC SDIEGO                     1998  10  1998-01-05   1998-05-08

                                                                                           1998  20  1998-01-05   1998-05-08

                               *****  SEGMENT COURSES  *****                               1998  30  1998-03-30   1998-07-31

                                                                                           1998  40  1998-06-22   1998-10-23

      CDP      CIN      COURSE NAME                               SEQUENCE  MANDATORY

      ---- -----------  ----------------------------------------  --------  ---------

      438Z A-100-0135   2M INST INIT SKL                             1          N

      439X A-100-0136   2M INST CERT/REC                             2          N

                           * *  END OF REPORT  * *

STM1112R XE "STM1112R"  - Student Schedule 

* * * FOR OFFICIAL USE ONLY - PRIVACY ACT SENSITIVE * * *

                 * * * *     REPORT HEADER PAGE    * * * *

               Report:            PIPELINE STUDENT SCHEDULE

               Report ID:         STM1112R

               UserID:            PLANCASTER

               Report Date:       1998-08-18  02:07

               Request ID:        255582

               Security:          Y

                  * * * *      PARAMETERS         * * * *

     REPORT FORMAT                  DETAIL

     CIN(s) SELECTION               ALL

     PIPELINE CDP(s) SELECTION:     ALL

     START DATE:                    1997-10-01

     STOP DATE:                     1998-09-30

     STATUS:                        CURRENT

     SELECTED SSN(s):               ALL

     SELECTED NAME(S):              ALL

        * * * FOR OFFICIAL USE ONLY - PRIVACY ACT SENSITIVE * * *

Sample Report STM1112R

* * * FOR OFFICIAL USE ONLY - PRIVACY ACT SENSITIVE * * *

                      STANDARD TRAINING ACTIVITY SUPPORT SYSTEM       1998-08-18

 STM1112R                         SUBTRAFAC NORFOLK                 Page       2

                              PIPELINE STUDENT SCHEDULE

 PIPELINE CDP: 594L     CIN:  A-652-0345   TITLE  R114 150 EPA COM

            PIPELINE OCCURRENCES   CLASS #       START DATE  STOP DATE

                                   ---------     ----------  ---------

                                   1998   10     16-MAR-98   31-MAR-98

                                   1998   20     17-AUG-98   01-SEP-98

 CIN           CDP     CLASS     CONVENE    GRAD       SSN        NAME                  RATE/  PIPELINE

             ATTENDED  FY SEQ S  DATE       DATE                                        RANK   ENROLL DT

 ----------  --------  --------  ---------  ---------  ---------  --------------------  -----  -------

 A-652-0229    429N    98  20 1  17-AUG-98  28-AUG-98  123456789  BELLERUD, BRYON O     LT     1998-07-21

                                                       123456789  HYATT, CHAD A         DK3    1998-07-21

                                                       123456789  GILLIG, RYAN W        AS3    1998-07-22

                                                       123456789  ADAMS, JASON D        TMSR   1998-08-12

                                                       123456789  ERICKSON, KENNETH B   ABH2   1998-07-21

                                                       123456789  GREGOIRE, MICHAEL K   RM1    1998-07-22

                                                       123456789  BRAY, TIMOTHY V       STG3   1998-07-21

                                                       123456789  THOMPSON, BRADLEY D   MMC    1998-07-21

                                                       123456789  GIBBENS, LAURIE R     LT     1998-07-22

* * * FOR OFFICIAL USE ONLY - PRIVACY ACT SENSITIVE * * *

PIPELINE              NAME

 --------              ------------------------------------------------------

 TRI ECS AD/FINIS

      CIN              SHORT TITLE               PCDP  UIC        ACTIVITY

      -------------    -------------------       ----  --------   --------

      A-101-0169       TRI ECS AD/FINIS          038V  35420      TRITRAFAC BANGOR

                                                 361H  47002      TRITRAFAC KBAY

                       SKILL TYPE  CODE  DESCRIPTION

                       ----------  ----  -----------------------------------------------------------

                       NEC         23TC  TRIDENT RADIOMAN EXTERIOR COMMUNICATIONS SUBSYSTEMS(ECS) OPER AND

                       NEC         23TC  TRIDENT RADIOMAN EXTERIOR COMMUNICATIONS SUBSYSTEMS(ECS) OPER AND

 PIPELINE              NAME

 --------              ------------------------------------------------------

 FFG7 COMM MAINT       SMALL COMBATANT COMMUNICATIONS TECHNICIAN

      CIN              SHORT TITLE               PCDP  UIC        ACTIVITY

      -------------    -------------------       ----  --------   --------

      A-101-0217       FFG7 COMM MAINT           066G  30811      FTC NORVA

                                                 452T  30808      FTC SDIEGO

                       SKILL TYPE  CODE  DESCRIPTION

                       ----------  ----  -----------------------------------------------------------

                       NEC         1428  Small Combatant Communications Electronic Subsystem Technician

                       NEC         1428  Small Combatant Communications Electronic Subsystem Tec

STM3400R XE "STM3400R"  - Skill/Rate Awarding Pipelines 

* * * *     REPORT HEADER PAGE    * * * *

Report:            SKILL/RATE AWARDING PIPELINES

Report ID:         STM3400R

UserID:            PLANCASTER

Report Date:       1998-08-18  02:08

Request ID:        255583

Security:          N

* * * *      PARAMETERS         * * * *

PCDP SELECTION:                           ALL

UIC SELECTION:                           ALL

SORT ORDER:                              1

Sample Report STM3400R

STM3400R                                                 SUBTRAFAC NORFOLK                                         Page        2

SKILL/RATE AWARDING PIPELINES

                                               PIPELINES AWARDING SKIILLS

 PIPELINE              NAME

 --------              ------------------------------------------------------

 2M INST/MAST INS      2-M INSTRUCTOR MASTER INSPECTOR

      CIN              SHORT TITLE               PCDP  UIC        ACTIVITY

      -------------    -------------------       ----  --------   --------

      A-100-0074       2M INST/MAST INS          450J  30811      FTC NORVA

                                                 452F  30808      FTC SDIEGO

                      SKILL TYPE  CODE  DESCRIPTION

                       ----------  ----  -------------------------------------------------------------

                       NEC         9509  2M Instructor/Master Inspector

                       NEC         9509  2M Instructor/Master Inspector

 PIPELINE              NAME

 --------              ------------------------------------------------------

 TRI ECS RP/FINIS

      CIN              SHORT TITLE               PCDP  UIC        ACTIVITY

      -------------    -------------------       ----  --------   --------

      A-101-0157       TRI ECS RP/FINIS          167N  35420      TRITRAFAC BANGOR

                                                 361F  47002      TRITRAFAC KBAY

                      SKILL TYPE  CODE  DESCRIPTION

                       ----------  ----  -------------------------------------------------------------

                       NEC         23TB  TRIDENT RADIOMAN EXTERIOR COMMUNICATIONS SUBSYSTEMS(ECS) OPER AND

                      NEC         23TB  TRIDENT RADIOMAN EXTERIOR COMMUNICATIONS SUBSYSTEMS(ECS) OPER

STM3300R XE "STM3300R"  - Skill/Rate Awarding Courses 

                 * * * *     REPORT HEADER PAGE    * * * *

               Report:            SKILL/RATE AWARDING COURSES

               Report ID:         STM3300R

               UserID:            PLANCASTER

               Report Date:       1998-07-28  12:04

               Request ID:        255222

               Security:          N

                  * * * *      PARAMETERS         * * * *

     ACTIVITY SELECTION:                      SUBTRAFAC NORFOLK

     SKILL/RATE SELECTION:                     ALL

Sample Report STM3300R
STANDARD TRAINING ACTIVITY SUPPORT SYSTEM

1998-07-28

 STM3300R                                                 SUBTRAFAC NORFOLK                                         Page        2

                                                     SKILL/RATE AWARDING COURSES

                                             COURSES AWARDING SKILLS

                                             ------------------------

                                                                    SKILL

 CIN             SHORT TITLE              LOCATIONS          CDP    TYPE    CODE  DESCRIPTION

 ---             -----------              ---------          ---   -------  ----  ------------------------------------------------

 A-130-0366      IUSS ANALYST             SUBTRAFAC NORVA    592E  NEC      0505  IUSS Analyst

 A-130-0366      IUSS ANALYST             SUBTRAFAC NORVA    592E  NEC      PLAN  DENOTES A COURSE WITH A NEC STILL IN THE

 A-623-0039      6L16 ELEC TECH           SUBTRAFAC NORVA    170N  NEC      4752  Electrolytic Oxygen Generator (MODEL 6L1

 A-652-0050      02 GEN 6L16 OP           SUBTRAFAC NORVA    170G  NEC      4252  Electrolytic Oxygen Generator (Model 6L1

 A-652-0344      EPA REF CERT             SUBTRAFAC NORVA    477H  CERT     EPA1  TYPE 1 EPA REFRIGERANT CERTIFICATION

 A-652-0344      EPA REF CERT             SUBTRAFAC NORVA    477H  CERT     EPA2  TYPE 2 EPA REFRIGERANT CERTIFICATION

 A-652-0344      EPA REF CERT             SUBTRAFAC NORVA    477H  CERT     EPA3  TYPE 3 EPA REFRIGERANT CERTIFICATION

 A-652-0344      EPA REF CERT             SUBTRAFAC NORVA    477H  CERT     EPA4  TYPE 1 & 2 EPA REFRIGERANT CERTIFICATION

 A-652-0344      EPA REF CERT             SUBTRAFAC NORVA    477H  CERT     EPA5  TYPE 1 & 3 EPA REFRIGERANT CERTIFICATION

 A-652-0344      EPA REF CERT             SUBTRAFAC NORVA    477H  CERT     EPA6  TYPE 2 & 3 EPA REFRIGERANT CERTIFICATION

 A-652-0344      EPA REF

CERT             SUBTRAFAC NORVA    477H  CERT     EPAU  UNIVERSAL EPA REFRIGERANT CERTIFICATION

                                                STANDARD TRAINING ACTIVITY SUPPORT SYSTEM                              1998-07-28

 STM3300R                                                 SUBTRAFAC NORFOLK                                         Page        3

                                                     SKILL/RATE AWARDING COURSES

                                             COURSES AWARDING RATES

                                             ----------------------

  CIN           SHORT TITLE      LOCATIONS                CDP  RATE        DESCRIPTION

  ---           -----------      ---------                ---  ----------  ----------------------------------------------------

STM3200R XE "STM3300R"  - Students Graduted in courses Awarding Skill/Rate

                 * * * *     REPORT HEADER PAGE    * * * *

               Report:            STUDENTS GRADUATED IN COURSES AWARDING SKILL/RATE

               Report ID:         STM3200R

               UserID:            PLANCASTER

               Report Date:       1998-08-18  02:08

               Request ID:        255584

               Security:          N

                  * * * *      PARAMETERS         * * * *

     ACTIVITY SELECTION:                      SUBTRAFAC NORFOLK

     BEGIN DATE:                              01-OCT-97

     END DATE  :                              30-SEP-98

     CDP SELECTION :                           ALL

     SCAT CODE :                               ALL

Sample Report STM3200R

                                                STANDARD TRAINING ACTIVITY SUPPORT SYSTEM                           1998-08-18

STM3200R                                                 SUBTRAFAC NORFOLK                                      Page        2

                                            STUDENTS GRADUATED IN COURSES AWARDED SKILL

                         RT/                                                             SKILL

 SSN       NAME          RANK  SERVICE CATEGORY  AWARDED CDP     FY SEQ SECT  GRAD DT    RECOMMENDED    SKILL NAME

 --------- ------------- ----- ----------------- ------- ----  ---- --- ----  ---------  -------------- ------------------------

 000000000 ADAMS         STG2  DOD, US NAVY,       N     592E  1998  10   1   03-APR-98

                               ACTIVE, REG

 000000000 ADAMS         STG2  DOD, US NAVY,       N     592E  1998  10   1   03-APR-98

                               ACTIVE, REG

 000000000 ANDERSEN      MM2   DOD, US NAVY,       Y     477H  1998  10   1   31-MAR-98  CERT(EPA1)     TYPE 1 EPA REFRIGERANT

                               ACTIVE, REG                                                                CERTIFICATION

 0000000000 ANDERSEN      MM2   DOD, US NAVY,       Y     477H  1998  10   1   31-MAR-98  CERT(EPA2)    TYPE 2 EPA REFRIGERANT

                               ACTIVE, REG                                                                CERTIFICATION

 000000000 ANDERSEN      MM2   DOD, US NAVY,       Y     477H  1998  10   1   31-MAR-98  CERT(EPA3)     TYPE 3 EPA REFRIGERANT

                               ACTIVE, REG                                                                CERTIFICATION

 0000000000 ANDERSEN      MM2   DOD, US NAVY,       Y     477H  1998  10   1   31-MAR-98  CERT(EPA4)    TYPE 1 & 2 EPA

                               ACTIVE, REG                                                                REFRIGERANT

In the event you find that this manual, in combination with your log on is not enough for you to feel comfortable with using CeTARS, please refer to the following online web based training via the CeTARS Homepage.  Follow the links to the training page:

https://wwwnt.cnet.navy.mil/cetars/cetars.htm
The link above has web enabled training on most topics.  If you can not find the training that you desire, please refer to the Training Services Division at FASOTRAGRUPAC for training coordination.
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