COURSE DATA SHEET
	Course Title:
	

	Originating Training Site:
	
	MTT Site
	

	Course Identification Number (CIN):
	
	Class Number:
	

	
	REV: 
	CH:
	
	

	Convene Date:
	
	Graduation Date:
	

	Class Length:
	                  FORMCHECKBOX 
 Days     

                  FORMCHECKBOX 
  Weeks
	GPA:
	

	Number of Seats Available:
	
	Actual Number of Students Graduated:
	

	Instructor(s) Name:
	     
	   Hours Taught:
	

	
	     
	
	

	
	     
	
	

	Student Attendance Information

	Rank/Rate and Name:
	Billet

Position:
	GPA:
	Command:
	TYCOM:
	Graduate, Y/N (if no, give reason)

	     
	     
	     
	     
	     
	Y  FORMCHECKBOX 

N      

	     
	     
	     
	     
	     
	Y  FORMCHECKBOX 

N      

	     
	     
	     
	     
	     
	Y  FORMCHECKBOX 

N      

	     
	     
	     
	     
	     
	Y  FORMCHECKBOX 

N      

	     
	     
	     
	     
	     
	Y  FORMCHECKBOX 

N      

	     
	     
	     
	     
	     
	Y  FORMCHECKBOX 
  

N      

	     
	     
	     
	     
	     
	Y  FORMCHECKBOX 

N      

	     
	     
	     
	     
	     
	Y  FORMCHECKBOX 

N      

	     
	     
	     
	     
	     
	Y  FORMCHECKBOX 

N      

	     
	     
	     
	     
	     
	Y  FORMCHECKBOX 

N      

	     
	     
	     
	     
	     
	Y  FORMCHECKBOX 

N      

	     
	     
	     
	     
	     
	Y  FORMCHECKBOX 

N      

	     
	     
	     
	     
	     
	Y  FORMCHECKBOX 

N      

	     
	     
	     
	     
	     
	Y  FORMCHECKBOX 

N      

	     
	     
	     
	     
	     
	Y  FORMCHECKBOX 

N      

	     
	     
	     
	     
	     
	Y  FORMCHECKBOX 

N      

	     
	     
	     
	     
	     
	Y  FORMCHECKBOX 

N      


COURSE ACTION RESPONSE SUMMARY

(Attach to the Course Data Sheet)

	Section 1:
	Signatures and Date
	Section 3:

	Instructor(s):
	     
	Summary of student comments (SAFETY STATEMENT, deficiencies, strengths, etc.) and instructor’s action/response:

	
	     
	

	
	
	

	Site Course Monitor/C2M2:
	     
	

	Site Training Officer/AOIC:
	     
	

	OIC/Div Off:
	     
	

	North Island Routing:
	

	Course Monitor/C2M2
	     
	

	Aircrew, or                  FORMCHECKBOX 

Maint/Micro 

Coord                          FORMCHECKBOX 

	     
	

	Cmd Trng Coord
	ADC (AW/SW) SEYMOUR
	

	CISO
	
	

	Asst. Dept. Head
	CWO3 BUCKALEW
	

	Director of Training
	J.L. WILLIAMS, GS13
	

	Executive Officer
	
	

	Commanding Officer
	G. E. ARGERAKE, CDR (Acting)
	

	Director of Training
	J.L. WILLIAMS, GS13
	

	Return to originating site for review/file
	Site Instructor and Course Monitor/C2M2
	

	Section 2:
	

	Report all "course discrepancies" at www.faso.navy.mil, CDR page.  List each CDR here as follows:

Discrepancy/Action

CDR  ID #

Person Submitted


	


Instructions completing the Course Data Sheet (CDS) and the Course Action Response Summary (CARS) – The CDS and CARS are used for command internal routing of course information and student comments.  All schoolhouses will route student critiques with CARS and CDS to serve as amplified information.

NOTE:
All blocks on the CDS and CARS will be typed, including the names of personnel on the review routing.

CDS:  

· Ensure all blocks are completed.

· Originating Training Site blocks will indicate where the training actually took place, e.g. FASO Det Whidbey, MTT:  Bremerton, WA.  

CARS:

Section 1:

· Once instructors complete the CARS/CDS, it shall be routed to the site’s course monitor/Course Model Manager (C2M2) for review.  If coming from the North Island site, mark N/A in block titled Site Course Monitor/C2M2. 

· Route CARS/CDS in order listed in section 1.

· After completion of detachment routing, the original CARS, with copies of student critique sheets shall be forwarded to Headquarters, North Island for further review, signatures.  

· C2M2 shall take action to resolve identified problems.  If no action was taken, give reasons.  
· After the CO has completed review of the CARS, they are returned to the DOT office that will forward to the originating training site to ensure instructor and course monitor/C2M2 review all comments prior to filing. 

Section 2: 

· Report all course discrepancies at www.faso.navy.mil in the Course Discrepancy Report (CDR) Database. List each CDR in the CARS generated from this course, not all CDRs the course currently contained in the database.

Section 3:

· Include a safety statement addressing any safety issues incurred during the course.  If none, state:  “SAFETY STATEMENT:  None.” 

· Address all student comments, but combine comments that are similar or address common areas.  Condense the comments into concise action statements.  Indicate a proper response or corrective action for the student comments.

· If there is not enough space in block 1 of the CARS for all the comments, use a blank piece of paper and attach it behind the CARS.

· Attach copies of the student critique sheet.

· The Detachment Officer in Charge shall note all comments and responses and make recommendations as desired.

